
 
Idaho Transportation Department 

Title VI Annual Compliance Report 
For the City of __________  

 
This report covers the period of _______________ through ____________. 
____________ was the date your first State & Local Agreement containing the new 
non-discrimination agreement was signed. FHWA guidance requires a compliance 
review one year after signing the agreement, and once per year thereafter, until funding 
ceases. 
 
Reviewing actual documentation of your activities is necessary in determining 
compliance, in addition to your narrative responses to the questions below. You may 
provide electronic documents or a link to your website for documents and materials as 
an alternative to providing a paper copy. 
 
1. In the table below, list current personnel at the City by position. Include all 

members of boards, commissions and committees. (Next year’s report will contain 
the information you report this year and will only need to be updated for staff 
changes.)  

CLASSIFICATION VACANT 
GENDER RACE/ETHNICITY 

F M White Hisp Asian Black Nat 
Amer Other 

          
          
          
          
          
          
          
          
          
          
          
          
          
          
          
          
          
          
          
          



          
          
          
          

Totals          
 

 
2. How are boards, councils or committees appointed? How do you ensure that equal 

opportunity is provided when appointments are made? 
 

3. List the recruiting opportunities during the report period including the number of vacancies 
and promotions: 

• How was recruitment done (where advertised, posted, etc.)? 
• Race and gender of applicants. 
• Race and gender of person hired/promoted. 

 
4. Provide documentation to show dissemination of your Title VI Policy Statement internally to 

inform employees, and externally to inform the public. Include documentation to show that 
the policy was disseminated in language(s) other than English if appropriate (based on 
demographics of the communities you serve). 
 

5. Using the most current data available (through US Census or Idaho census data) describe 
the population demographics within your jurisdiction, and: 

• Describe any activities and /or studies conducted that provided data relative to 
minority persons, neighborhoods, income levels, physical environment, and travel 
habits. 

• How was the information utilized or Title VI provisions and requirements applied in 
each study or activity? 

• Attach examples of your demographic analysis. 
 

6. Describe any public outreach activities during the reporting period such as: public 
announcements and/or communications for meetings, hearings, project notices. 

 Include the following: 
• How were special language needs assessed? List the special language needs 

assessments conducted. Attach examples of assessments. 
• What outreach efforts did you use to ensure that minority, women, low-income, and 

Limited English Proficiency (LEP) population groups were provided equal opportunity 
to participate in those outreach activities. (Examples: provided written materials in 
other languages, met with local social services agencies, advertised in a minority 
publication). Attach documentation of these activities. 

• List the special language services provided – note the language services provided, if 
any, including the name of the service, date provided, number of persons served, 
and any other relevant information. 

• Attach demographics gathered from attendees at public meetings, hearings, etc. 
• Attach a copy of your LEP Plan. 

 
7. Provide documentation to show that appropriate non-discrimination language was included 

in solicitations for proposals/bids for agreements/contracts that were issued as part of 
federal aid projects. Other than advertising, what outreach was made to DBE/MBE/WBE 



firms that a contracting opportunity existed within your agency? Provide documentation to 
support your activities. 

 
8. List and provide copies of all the federally funded transportation related contracts that were 

executed during the reporting period by the City. Include construction, consultant 
agreements for planning, design, engineering, environmental, research, maintenance, etc. 

• Include dollar value of each. 
• Identify the contracts/agreements that were DBE/MBE/WBE. 
• List sub-contracts/agreements issued by primes. 

 
9. On federally funded contracts or agreements let by the City, describe how non-

discrimination requirements are being monitored.  
 

10. Summarize any transportation projects where potential impacts to minority and/or low 
income Environmental Justice (EJ) populations were identified, i.e. impacts such as 
displacements, increased noise, bisecting neighborhoods, et al) were assessed and 
identified. Note the following: 
• What impacts were identified? 
• How impacts were minimized/mitigated. 
• Include information about, if applicable, projects that specifically benefit community 

cohesion such as: adding sidewalks, improving access to properties that improve 
access for EJ populations. 
 

11. If right of way was acquired for any transportation projects, please describe.  
• Identify the number of minority, low-income, elderly and disabled persons affected by 

those projects. 
• Describe any efforts that were made to address LEP issues (including use of 

translators, outreach efforts for each reported activity). 
• Describe any concerns raised by minorities or women regarding appraisals, 

negotiations, relocation assistance and payments. What actions were taken to 
resolve those issues? 
 

12. Cities with 50 or more employees are required by Title II to develop and implement an ADA 
Transition Plan. Provide a copy of the City’s ADA Transition Plan. 
• Summarize progress towards meeting the Plan’s schedule of ADA corrections 

(number and type or corrections made; number of deficiencies reduced by 
percentage, etc.).  

• If you have 50 or more employees, provide the name of the individual who will be 
serving as the ADA Coordinator for the next year. 

• How do you provide notice to the public the name and contact information for your 
ADA Coordinator? 

• What process is available so that a member of the public can request an 
accommodation (for meetings and in the public right of way)? 

 
13. List and describe any Title VI related complaints, as a result of transportation activities and 

projects. Include: 
What was the allegation or concern? 
• Procedures used. 
• Action taken 



• Resolution 
 
14. List any Title VI training taken by City staff: 
 

ATTENDEE NAME OF TRAINING DATE 
   
   
   
 
 

 
15. Name the individual who will be serving as the Title VI Coordinator for the next year. 


