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Project Development Flow Chart for Utility 

Are utility facilities located or to be located within R/W of State Highway System? 

(Utility has right to road R/W by Idaho Code 40-3212 for Water and Sewer Districts, 

62-701 for Power & Telecommunications, and 62-1101 for Oil & Gas Pipelines) 

Yes 

Utility governed by ITD regulations. (Idaho 

Code 40-300 and Administrative Code 39-

03-43) 

No 

Utility governed by County, 

Highway District, or City 

regulations. 

Utility has or requests ITD utility permit from ITD District (ITD-2110). 

(Administrative Policy A-12-01 R/W Use Permits) 

(Administrative Policy A-12-04 Traffic Control During Utility Operations) 

 

Are utility facilities located within proposed project area? 

No 

End of process. 

Yes 

ITD District requests location of existing utility facilities from each Utility.  Can request 

a “Design Locate” from the Utility One-Call Center for the County. 

 

Each Utility provides location of existing utility facilities to ITD District.  Information is incorporated into the project plans. 

 

Will utility facilities be affected by the proposed project?   

Consider utility costs in design decisions.  Consider using Subsurface Utility Engineering 

Yes 

ITD District sends plans to each affected Utility requesting 

proposed relocation of utility facilities.  Request cost estimate 

and copy of property rights for work reimbursable by the project.  

Field review is optional. 

 

No 

Note utility facilities to be retained 

and protected on the plans.  

End of process. 

Utility provides proposed relocation of affected utility facilities including cost estimate 

and copy of property rights for work reimbursable by the project. 

CONCEPT 

PRELIMINARY DESIGN 
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ITD District reviews proposed relocation of affected utility 

facilities.  Is relocation acceptable? 

Yes 

Utility relocation information is incorporated into plans.   

Determination is made of whether utility relocation is at project or 

Utility expense. 

Determination is made of when utility relocation will be done, prior 

to or during construction (consider obstructions, road cuts and fills, 

etc.). 

ITD District submits utility plans to ITD Roadway Design (Utility 

Unit) including cost estimate 

and copy of property rights for work reimbursable by the project. 

NOTE: Generally Utility Plans Submittal is done prior to or 

shortly after Final Design Review. 

 

No 

ITD District requests proposed relocation of 

affected utility facilities be modified from 

Utility.  (Optional - field review) 

Utility provides modified proposed 

relocation of affected utility facilities. 

ITD District reviews modified proposed 

relocation of affected utility facilities.  Is 

relocation acceptable? 

Does Utility have property rights recognized by ITD? 

(Administrative Policy A-19-01 Financing Construction of State Highways in Cities) 

(Idaho Code 5-203 Prescriptive Rights)  

No 

Utility relocation at Utility expense. Yes 

Utility relocation at project expense.  ITD Roadway Design sends 

agreement Lump Sum or Actual Cost), with attachment of plans & 

cost estimate, and Waiver of Hearing to each Utility with affected 

utility facilities. 

(Idaho Code 40-300, 23 CFR 645A & B) 

(Board Policy A-01-09 Authority to Sign Agreements) 

(Admin. Policy A-01-09 Authority to Sign Agreement) 

(Admin. Policy A-19-01 Financing Construction of State 

Highways in Cities) 

ITD Roadway Design sends plans and 

Waiver of Hearing to each Utility with 

affected utility facilities. 

[Idaho Code 40-312(3)]  

NOTE: Utility can request relocation 

work be done by ITD’s Contractor at 

Utility expense by an Adjustment 

Agreement. 

FINAL DESIGN 

PRE-PS&E SUBMITTAL 



Guide for Utility Management Project Development Flow Chart for Utilities Appendix F 

  F-3 

Utility signs and returns 

Waiver of Hearing. 

Utility requests hearing. 

(See Hearing Procedure on Sheet F-5)  

[Idaho Code 40-31(3)] 

(Board Policy B-14-08 Movement of Utilities) 

Utility signs and returns 

Waiver of Hearing and 

agreement. 

ITD executes agreement 

and returns a copy to the 

Utility. 

Utility costs are obligated 

by ITD-2101. 

District makes PS&E 

Submittal to Roadway 

Design.  Utility work and 

contacts listed in proposal. 

Board Order is issued to entity Utility by ITD Secretary of the Board. 

(Board Policy B-14-08 Movement of Utilities) 

(Admin. Policy A-14-08 Movement of Utilities) 

ITD Roadway Design sends a courtesy copy of Bid Package (including 

plans) to each Utility at time of project bid advertising. 

Bid Opening and award of Project. 

(Design Manual Section 900) 

Utility relocates utility facilities either prior to or during project 

construction. 

(Standard Specs for Highway Construction 105.07 & 107.12) 

(Idaho Code 55-2200 Underground Utility Protection) 

 

PS&E SUBMITTAL 

PROJECT AWARD 
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ITD to reimburse relocation expenses by agreement? 

No 

Changes in utility relocation by ITD? 

Yes 

Changes in utility relocation by 

ITD? 

No 

ITD District makes utility 

permit (ITD-2110). 

Yes 

Utility Change Order  

(ITD-2317, 403 & 406). 

(Construction Manual 104.03) 

No 

Utility submits billing to 

ITD District. 

Billing reviewed and paid by ITD District. 

(Financial Services Manual 7.5) 

ITD District makes utility permit 

(ITD-2110). 

Close-out of utility agreement and billing by use of 

ITD-1865. 

(Financial Services Manual 7.5) 

PROJECT CONSTRUCTION 

END OF CONSTRUCTION 



Guide for Utility Management Project Development Flow Chart for Utilities Appendix F 

  F-5 

 

 

Request for hearing by Utility 

Roadway Design sends Notice of Hearing to Utility 

stating time, date, and location of hearing. 

Does Utility attend hearing? 

Yes 

Representatives from ITD and the Utility 

present testimony before an ITD Hearing 

Officer. 

No 

ITD Board automatically makes a 

determination against the Utility. 

Idaho Transportation Board makes 

determination based on testimony. 

No relocation of utility facilities. 

End of process. 

Relocation of  utility facilities. 

Agreement if applicable (see Sheet 2) 

HEARING PROCEDURE 

 




