	Site Checklist

	All questions contained in this checklist are for infrastructure projects only and are to be completed in collaboration with the District TAP Coordinator. 

	PART 1: QUESTIONS

	Applicant: 
	     

	Project Name: 
	     

	Project Manager: 
	     

	Contact Information for Project Manager: 
	     

	Is the applicant an eligible sponsor?
	|_| Yes     |_| No

	Has the applicant previously completed a federal aid project?
	|_| Yes     |_| No

	Does the applicant acknowledge that receipt of funds requires compliance with several federal and state requirements, including but not limited to wage, equal opportunity, and environmental requirements?
	|_| Yes     |_| No

	Bicycle Facilities (if Applicable)

	Bicycle Facility description
	|_| Shared use pathway       |_| Sharrow       |_| Striped bicycle lane     |_| Widened shoulder 
|_| Other      

	Width of pathway, bicycle lane, shoulder, etc.:
	     
	Length:
	     

	Distance from curb (for pathways):
	     

	Materials used:
	|_| Asphalt        |_| Concrete      |_| Other          

	Standards Used:
	|_| AASHTO         |_| Idaho State Public Works Construction         |_| ITD           |_| Local

	This project is: 
	|_| part of road widening         |_| part of an existing road

	Are there any areas where the facility will narrow to accommodate trees, signs or other obstructions? If yes, explain:
	|_| Yes     |_| No

	     

	What is the plan for maintaining the facility after construction is complete?

	     

	Does your community normally require sidewalks or other pedestrian/bicycle improvements as a condition of subdivision or site plan approval? Explain:
	|_| Yes     |_| No

	     

	Pedestrian Facilities (if Applicable)

	Pedestrian Facility description
	|_| Sidewalk     |_| Sidewalk with curb and gutter     |_| Pathway  
|_| Other      

	Width of pathway, bicycle lane, shoulder, etc.:
	     
	Length:
	     

	Distance from curb (for pathways):
	     

	Materials used
	|_| Asphalt     |_| Concrete   |_| Other          

	Number of curb ramps:
	     

	Standards Used:
	|_| AASHTO         |_| Idaho State Public Works Construction         |_| ITD           |_| Local

	This project is: 
	|_| part of road widening         |_| part of an existing road

	Are there any areas where the facility will narrow to accommodate trees, signs or other obstructions? If yes, explain:
	|_| Yes     |_| No

	     

	What is the plan for maintaining the facility after construction is complete?

	     

	Does your community normally require sidewalks or other pedestrian/bicycle improvements as a condition of subdivision or site plan approval? Explain:
	|_| Yes     |_| No

	     


	RIGHT-OF-WAY

	Does the sponsor possess the necessary right-of-way to construct the project? If not, explain how right-of-way will be acquired.
	|_| Yes     |_| No

	     

	Does the sponsor hold necessary easements to construct the project? If not, explain how easements will be obtained.
	|_| Yes     |_| No

	     

	ENVIRONMENTAL

	Is it apparent that the project will meet the environmental criteria for Categorical Exclusion?
	|_| Yes     |_| No

	Is it apparent that the proposed project will require extensive cultural clearance?
	|_| Yes     |_| No

	Is it apparent that supplemental environmental documentation will be required to support a Categorical Exclusion determination? 
For example:  |_| Wetlands    |_| Endangered Species   |_| Other      
	|_| Yes     |_| No

	Is it apparent that the project will cause an adverse effect to environmental resources? If yes, explain:
	|_| Yes     |_| No

	     
	

	Are there any permitting requirements for the project? If yes, explain:
	|_| Yes     |_| No

	     
	

	UTILITIES

	Is it apparent that the project will have utility conflicts? If yes, explain and identify affected utilities and how conflicts will be mitigated.
	|_| Yes     |_| No

	     

	IRRIGATION

	Is it apparent that the project will have crossings or conflicts with irrigation facilities? If yes, explain and identify affected irrigation facilities and how conflicts will be mitigated.
	|_| Yes     |_| No

	     




PART 2: FORMS
A. Environmental Screening Form
B. Right-of-Way Certification
C. [bookmark: _GoBack]TAP: Project Estimating Worksheet (used during application process to establish initial estimate)
D. ITD-1150: Project Cost Summary Sheet (for infrastructure projects and used during development stage)
Instructions: 
1. Line 16 of this form is for Mobilization, calculated as a percentage of the construction items listed on Lines 3 through 14. It is up to the Applicant to determine the appropriate percentage for the project, but 5 to 10% would be considered typical.

2. Line 17 of this form is for Construction Engineering and Contingencies, calculated as a percentage of the construction items listed on Lines 3 through 14 and the Mobilization cost listed on Line 16. Again, it is up to the Applicant to determine the appropriate percentage for the project, but 15% would be considered typical, with 10% allocated to Construction Engineering and 5% allocated to Contingencies.  

E. Cost Estimate for Non-Infrastructure Projects: Safe Routes to School (for safe routes to school non-infrastructure projects)
F. Project Schedule (for infrastructure projects)

PART 3:  SUMMARY OF REQUIREMENTS FOR FEDERAL AID RECIPIENTS
Applicants should keep in mind that receipt of federal funds requires compliance with the following federal and state requirements (note: this is not an exhaustive list):
1. Equal Opportunity requirements (non-discrimination) for construction contracts in excess of $10,000. The non-discrimination requirements apply to a wide range of project elements, including contracting opportunities. A non-discrimination agreement must be signed as part of the award process, and records must be kept to show compliance. Disadvantaged Business Entity (DBE) requirements might apply.  
2. Minimum wage requirements (Davis-Bacon Act) and anti-kickback requirements (Copeland Act) for construction contracts in excess of $2,000. Records must be kept to show compliance.
3. No use of federal funds for lobbying, for construction contracts in excess of $100,000.
4. National Environmental Policy Act (NEPA). 
a. The National Environmental Policy Act requires federal actions (including local transportation projects receiving federal aid) to be evaluated for potential impacts to the environment. ITD and the FHWA jointly conduct this review.  
i. For major actions that significantly affect the quality of the human environment, an Environmental Impact Statement (EIS) must be prepared. This is a lengthy (and expensive) process that requires consideration of alternatives, analysis of impacts, and compliance with a series of public notice and comment periods. Projects requiring an EIS would not be able to be completed within Community Choices time constraints. 
ii. For projects in which the significance of the environmental impact is uncertain, an Environmental Assessment (EA) must be prepared. This document is more limited in scope than an EIS, and the procedure is not as lengthy. If through the EA process it is determined that there will not be significant impacts, a Finding of No Significant Impact (FONSI) is issued. If it is determined that there will be significant impacts, an EIS must be prepared. 
iii. Most federal aid projects qualify for a “categorical exclusion,” meaning that the project will not have a significant effect on the human environment. For these projects, neither an EIS nor an EA need be prepared. Federal regulations have identified several project types that typically receive a categorical exclusion (such as installation of utilities along a road; construction of bicycle and pedestrian paths; landscaping; installation of fences, signs, pavement markings and traffic signals, where no substantial land acquisition or traffic disruption would occur; alterations to facilities to make them accessible to elderly and handicapped persons; and other types of projects). Even though a proposed project might fall within an exclusion category, applicants must obtain clearance from ITD.
iv. Contact District Environmental Staff (listed at http://itd.idaho.gov/enviro/District.Staff.htm) for assistance with navigating the environmental review process. 
5. Compliance with audit requirements:
a. An entity expending $500,000 or more in a year in combined Federal awards (including any funds received from Federal sources outside ITD: US federal contracts, subcontracts, loans grants, subgrants, and/or cooperative agreements) requires an A-133 Single Audit or program-specific audit each fiscal year.
b. An entity whose annual budget (from all sources) exceeds $250,000 and expends any amount in a year in combined Federal awards are required to have a full and complete audit of financial statements each fiscal year.
c. An entity whose annual budget (from all sources) exceeds $100,000 but does not exceed $250,000 and expends any amount in a year of combined Federal awards has a minimum requirement of financial statements audit on a biennial basis. Biennial audits shall include an audit of each fiscal year since the previous audit.
d. An entity whose annual budget (from all sources) exceeds $50,000 but does not exceed $100,000 and expends any amount in a year of combined Federal awards has a minimum requirement of financial statements review on a biennial basis. Biennial review shall include a review of each fiscal year since the previous review.
e. An entity whose annual budget (from all sources) does not exceed $50,000 and expends any amount in a year of combined Federal awards has a minimum requirement of financial statements review by ITD on a biennial basis. Biennial ITD reviews shall include a review of each fiscal year since the previous review.
6. Compliance with Americans with Disability Act requirements. This includes a compliance Self-Evaluation, and for agencies with 50 or more employees, an ADA Transition Plan. Transition Plans identify physical obstacles to accessibility, describe methods to make facilities accessible, specify a schedule for completion, identify a responsible official, estimate the cost of each modification, and record completion dates. 
7. Compliance with U.S. Office of Management and Budget (OMB) circulars on allowable costs, as follows: 
	For the costs of a:
	Use the principles in:

	State, Local or Indian Tribal Government
	2 CFR 225

	Private, nonprofit organization other than an (1) institution of higher education, (2) hospital, or (3) organization named in 2 CFR 230 as not subject to that circular
	2 CFR 230

	Educational institution
	2 CFR 220

	For-profit organization other than a hospital and an organization named in 2 CFR 230 as not subject to that circular
	48 CFR Part 31, Contract Cost Principles and Procedures, or uniform cost accounting standards that comply with cost principles acceptable to the Federal agency.



8. Compliance with ITD Grant Administration Team reimbursement requirements. Recipients must request reimbursement of an expense within 60 days or the expense will not be reimbursed. ITD has up to 30 days to issue the reimbursement.
9. Compliance with minimum liability insurance requirements. Contractors must have comprehensive public and general liability insurance of at least $500,000.00 per occurrence, and $1,000,000.00 aggregate.


District TAP Coordinator Endorsement
According to the information provided by the sponsor and in this Site Checklist, the Idaho Transportation Department district office endorses this project as a potential TAP project candidate and would offer full support if project is selected.
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