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Renewals, Bulk Renewals, and Updates
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CRS Customer Permit Administration
This document will provide instruction on how to administer permits using the Commercial Registration System
(CRS) application.

1) Log in to CRS application
The CRS application is accessed via the Idaho Transportation Department (ITD) website.
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a) If a customer has not previously logged into the CRS system, the customer must contact ITD Motor
Carrier Services at cvs@itd.idaho.gov to have their system access activated.

b) Enter the User ID and Password.

c) Select Log in.

Welcome to CRS Application g

This is PROD environment

s

a ‘ Password

First time user’
75 Email cus@itd idaho £ov with your 1dana ACEOUNT AUMBar (if known), USDOT numBer (If
- known) anu the name used for your commercial credentials, We will also need the name
and email address of each individual who will have access to your account.

:l
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2) Permit Renewal
a) Click on Services. The Services menu will open.
b) Select Haz & Trip Permits from the menu options.
c) Select Renewal in the Permit Administration section of the Haz & Trip Permits Site Map.

CRS Application - Enterprise Menu Finder.

Site Map

Services / Haz & Trip Permits

& wmvaccount 8
New Permit Maintain Permit

INTERNET OFFICE Work In Progre

d) The account number will show. Entering additional information in a field for which to search, such as
Permit No. Permit Type, Permit Year, etc. is possible.
e) Click Proceed to search for a permit.

Permit Administration Renewal

Search By

Account No.: | 99999 Legal Name:
Permit No.: | Permit Year:

Permit Type v Previous Permit No.

S

Depending the field information entered, the search may result in either list of permits or a specific
permit. This is an example of searching by just the account number.
f) Click Select on the left side of the permit to look at the permit specifics.

Permit Administration Renewal

Search By

Account No.: | 99999 Legal Name [ I
Permit No.: Permit Year
Permit Type: ‘ Eli Previous Permit No.

99999 2&&(&2“ HAPOS5595819 2019 - Active NPMT-NEWPERMIT  10/29/201909:20-15AM  12/31/2019 09:20:15 AM
Select 99999 :?(gcuc;zm HAP HAP000026818 2018 A- Active 2:;;]%”“”” 09/11/2018 120000 AM  09/10/2019 12:00:00 AM
Select 99999 :?C‘;EC&”SNT HAP HAP0O0017617 2017 A- Active :::AJI'T"NEW 07/26/201712:0000AM  07/25/2018 12:00:00 AM
Select 99999 :?CQCL?&[;NT HMP HMP065595219 2019 A - Active NPMT - NEW PERMIT 10/28/2019 01:45:39 PM 12/31/2019 01:45:39 PM
Select 99999 zcoc?)cuch?;;NT HMP HMP065595419 2019 A - Active NPMT - NEW PERMIT 10/28/2019 02:07:55 PM 12/31/2019 02:07:55 PM

Showing 1to 5 of 5 entries First Previous 1 Next Last
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g) The permit details will display. Make sure the Effective Date and Expiration Date are updated and any
other required information is completed.
h) Select Proceed at the bottom of the page.

Permit Details

“Permit Type:
Duration :

“Effective Date :

ongin: [

Handwritten?:

Amount Overwelght :

*EPA No.:

Vendor:

Fees Detalls

New Vehicle Search Crite:

HAZARDOUS WASTE ANMUAL PERMIT
Ter

tal

018 01:41:10 PM B O g — Expiration Date :

Ne. of Permis: [1]+/]

Destination : |

Handwriten Permit No. : |

Manifest No.: |

VIN: | 1XPSDBSXSEP163814 Plate No.

Vehicle Details

VIN
“Body Type

GVW

Delivery Type

Enter either the VIN or Plate No. and select Find.

| 1XPODBONSEP163814 “Unit No.: |2

: [rr - Tractor

Electronic Delivery Type

Comments o

=

i) The Permit Details Verification screen displays.

[HAP -HAZARDOUS WASTE ANNUAL V] Transaction Type : [NBMT - NEW PERMIT

2/31/2019 01:41.10 PM 8 0 Exempt

E— Overweighc Type

| 9999999

Parmit No. . | HAPDES506510

Permit Status - [ s V]

Commaodity

] cravon - |
Driver Name
i Welght Increased To- [ El

250.00
250.00

*Plate No. |E 99993
~] *Model Year: | 1964

Click Proceed to advance to the Payment screen.

Permit Details.

Permit Type:
Duration:

Effective Date.
origin.
Hanawritten?
Amount Overwelght
£PA No.

vendor

Fees Details

Vehicle Details

vin
Body Type:
Gvw.

Delivery Type

Electronic Delivery Type.

HAP - HAZARDOUS WASTE ANNUAL PERMIT Transaction Type : REMT . RENEW PERMIT

¥

early

11/14/2019 12:00:00 AM

N

N

ERTED PERMIT +4+

MAD122456789

N

No. Of permits

Explration Date : 12/31/2019 12:00.00 AM

Destination: *++ CONVE
Handwritten Permit No.
Overweight Type
Manirest No

HAZARDOUS WASTE ANNUAL PERMIT

bl

otal

234367990A8CDEFG

TR Tractor

o

PDF

unitNe.: 1

Make : KENWORTH - KW

ERMIT +++

Permit No.: HAP065602019
Permit status: A - Acive
Exempt
Ccommodty
cration
Driver Name

Welght increased To

Plate No.: 821234

Model Year: 2017
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j) Click Proceed again to go to the Payment screen to verify the selected transaction.

Payment

Renewal
Cart Management -Selected Transaction Verification
N N e L e T
e ——— — e e

RENEWPERMIT @ 25000

k) Click Electronic Payment to open to the LexisNexis payment portal.

Payment Cart Payment
Payment
Payer Account No.: [ 99399 Legal Name : [ NO ACCOUNT ACCOUNTS ] DBA Name: | |
Enterprise System Credit:
[ivce o mwceomee —————— Llagaitame ———— Fanenciontpe T uncoue s |
356480 10/31/2019 NO ACCOUNT ACCOUNTS PMT,AC#.629528 PMT#:HAPOE5596519;HAZARDOUS WASTE ANNUAL PERMIT-NEW PERMIT 250.00

Total Amount Due 250.00

Payment Details

] /T |
m E (After you make payment, you must come back to this screen and select PROCEED to get your CredentiallPermits)

Balance: 250.00)

Change:

For Over Payment @ System Credlic O Refund Over Payment
Net Amount Paid:

Electronic Delivery Type

Payment receipt Electronic Delivery type: [0 PDF |~

o

3) The LexisNexis Payment Portal
a) The LexisNexis payment portal will display. Do not close the CRS browser page.
b) If a CRS session times out the customer must log back into CRS to complete the transaction.
c) If payment is not desired at this time, close the portal by clicking the X in the upper right corner, the
system will go back to the CRS Payment screen (displayed in step 2k above).
d) Click Reload to bring back the Payment screen, or Quit to quit payment screen.
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4) Making a Portal Payment
a) To make a payment:
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i) Enter the appropriate information in each field with a black asterisk (*).

i) Select Continue.

iii) If the E-mail address is accurate, and confirmed, a receipt is generated and emailed to the email

address.
[@ hrostidema lexisnexis. bu_loga/buS3448_loga gif logo ITD Web
3311 W. State St., Boise, ID 83707
(208)-334-8770
Agency Amount $250.00
LexisNexis Service Fee $7.50
Total Amount %$257.50
Billing Address Payment Information
Address Type Payment Type
® pomestic (US and O Military O Tnternational (including @ Credit Card © Personal Check © Business Check
Puerto Rico) (APO/FPO) Canada, Mexico)

Billing First Name™
Billing Last Name™*
Billing Zip Code™
Billing Address Linel*
Billing Address Line2
Billing City*

Billing State™

E-mail*

Confirm E-mail*

Phone Number™

cw
McCall
83703

3311 W State St

Boise

D [+]
cw@email.email
cw@email.email

(208) 555-1212

Card Number® DA
Expiration Month™ Mar j
Expiration Year*™ 2001 j

Security Code® 123

We've provided this sample credit
card to assist you in finding the
security code.

Captcha™®

Enter Captcha ThkiS

b) A Confirmation of Payment page will display.

c) Select the check Acknowledgment box above Pay Now and select Pay Now.

Billing Address
Billing First Name
Billing Last Name
Billing Zip Code
Billing Address Linel
Billing Address Line2
Billing City

Billing State

Billing Country
E-mail

Phone Number

Previous Page

@ hups://dema. paymants lexisnexis.comiimages/bu_logo/bu53448_logo.gif loge

Agency Amount

Total Amount

cw

McCall

83703

3311 W State St.

Boise

D

United States of America
cw@email.email

(208) 5551212

ITD Web

3311 W. State St., Boise, ID 83707
(208)-334-8770

$250.00
$7.50
$257.50
Payment Information
Credit Card
Card Number FE AR (DAY
(MASTERCARD)
Expiration Date 03/2021
Payment Authorization
Total Amount $257.50
Adknowledgment

|Z\ By checking this box, I am authorizing the payment of the bill
amount plus the LexisNexis Service Fee.
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d) A payment receipt/authorization with a confirmation number will appear on the screen. While the
LexisNexis screen is displayed, a receipt can be printed using the following steps:
i. Right-click on the screen.

ii. Select Print from the menu that opens.
iii. Select the printer from the print dialog box.
iv. Click Print.

@ hups:/demo.payments lexisnexis.com/images/bu_logo/bu53443_logo.gif lago ITD Web

3311 W. State St., Boise, ID 83707
(208)-334-8770

Receipt

Payment Date 10/31/2019 02:58 PM CDT Payment Status AUTHORIZED
Confirmation Number 20020144
Payment Method Credit Card (MASTERCARD) **=**x=*sx=x0348
Expiration E T Back T
Approval Code TestOK ac
AVS Response E (Frod
Bill To
CW McCall

3311 W State St. , Boise, 1D - 83703 US

Payment Towards Select all
Payment Towards IDCRS Amount o
UniquelD 2050 CarrierNan All Accelerators >

|
Create shortcut

Charge Information Add to favorites...

Agency Amount View source $250.00
LexisNexis Service Fee Inspect element $7.50
Total Amount $257.50

Encoding H

Print... o —

Print preview...

Refresh

Your payment was made through paymentsolutions.lexisnexis.com, one of the Lexishexis VitalChek MNetw
Export to Microsoft Excel
Send to OneNote

For business or technical support, please send an email to paymentsolutionsi®lexisnexis.com.

The best way to contact the Idaho DOT is te call (999) 123-4567
Properties

a 3 L. Home | Payment Solutions | Contact Us | Terms TRUSTe
@ LSXSIDSN%XSIS and Conditions | Privacy Policy ﬁ @ Certified Privacy
RISK SCLUTION

Powered by TrustArc

Copyright @ 2019 LexisNexis Risk Solutions. All rights reserved.
(Page Last Update 10/31/2019 02:58 PM CDT)
146:156.66341.9.0.20.0_18.0212
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5) Printing a Receipt and Permit
Close or minimize the LexisNexis screen to bring the CRS screen back.

a) Once the Payment No. is populated, select Proceed.

I T T oo e o]
356505 11142019 NO ACCOUNT ACCOUNTS

PMT;AC#:629528;PMT#HAP065596519;HAZARDOUS WASTE ANNUAL PERMIT- RENEW PERMIT 250.00

Total Amount Due 250.00|

Payment Details

reymant e T et T
=
| Delete | Add | | Electronic Payment
Total: 250.00
For Over Payment: ® System Credit O Refund Over Payment:
Net Amount Paid 250.00

Electronic Delivery Type

Payment recelpt Electronic Dellvery type: |[D-PDFE |V

|| Refresh Quit o
I

b) The payment receipt and permit should open on screen. The receipt is page 1 and the permit is page 2.

c) These can be printed by either selecting the printer icon, or selecting File / Print.
d) Select the printer from the print dialog box.
e) Click Print.

IDAHO TRANSPORTATION DEPARTMENT

MOTOR CARRIER SERVICES
BOISE, ID :3305?:2?);) 334-8611
Website: www.trucking.idahe.gov Email: cvs@itd.idaho.gov

Payment Receipt
Legal Name : NO ACCOUNT ACCOUNTS
DBA Name :

PO BOX 83720 Payment Date : 10/31/20189
BOISE. ID 83720

User Id : ID099999A
Location : INTERNET OFFICE
|’II|III||I|IH|H‘I|||III||III|

Cart Id :23460
Payer Account No. : 99999

INVOICE DETAIL :

Invoice No. Name Transaction Detail Amount
356465 Carrier: NO ACCOUNT ACCOUNTS PMT.AC#:099393 PMT# HA $250.00
DBA: POB5596519;HAZARDOUS
WWASTE ANNUAL
PERMIT-RENEW PERMIT
Total| *$250.00
*Total amount Includes all original Involce balances and excludes any payments
PAYMENT DETAIL :
Payments Payment Date Amount
Credit Card-20020144 10/31/2019 $250.00
Total Paid $250.00
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IDAHO TRANSPORTATION DEPARTMENT

MOTOR CARRIER SERVICES

P.0O. Box 34
BOISE, ID 83707 « (208) 334-8611

Website: www.trucking.idaho.gov Email: cvs@itd.idaho.gov

IDAHO HAZARDOUS WASTE PERMIT

Issue Date Issued By Office Location Permit No.
10/31/2019 WOFC HAP065596519
Type Total Fees
HAZARDOUS WASTE ANNUAL PERMIT $250.00
Start Date Expiration Date Account #: 99999
10/31/2019 12/31/2019

Carrier: NO ACCOUNT ACCOUNTS User ID: ID099999A
DBA:

Contact: MCS TIN: 878787878
Address: PC BOX 83720 Phone #: (208) 555-1212
City: BOISE State/Prov: ID Zip: 83720 Extension:

State/Prov Make Year VIN Plate Unit

D] PTRB 1984 1XPODBOXSEP163814 E 99999 2

EPA #: 9999999

f) Close the screen by clicking the X in the top right of the screen to close the documents and return to
the CRS Site Map.
g) Proceed with more permits or Logout of CRS.

6) Permit Bulk Renewal
a) Click on Services. The Services menu will open.
b) Select Haz & Trip Permits from the menu options.
c) Under Permit Administration, select Bulk Renewal.

CRS Application - Enterprise

Site Map

Services / Haz & Trip Permits

& wmvaccount 8
New Permit Maintain Permit Permit Administration

INTERNET OFFICE Work In Progre: Renewal

Haz & Trip Permits
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d) The account number will show. Entering additional information in a field for which to search, such as
Permit Type, Permit Year, etc. is possible.
e) Click Proceed to search for a permit.

Maintain Permit Reprint Permit
Reprint
Account No.: [ 99999 Legal Name: | ]
Permit No.: | Permit Year: |
Permit Type: | ~| Previous Permit No. ]

Electronic Delivery Type

o

f) If Permit Year was not entered (step 6d above), a list of permits for specific years that are eligible to
renew will display. Click on Select for the specific Permit Year that needs renewed.

Permit Administration Bulk Renewal

Search By

Account No.: [ 99999 Legal Name: | |
Permit Type: I~ Permit Year:

o
_—_ permic Type ©

99999 NO ACCOUNT ACCOUNTS HAP
99999 NO ACCOUNT ACCOUNTS HAP
99999 NO ACCOUNT ACCOUNTS HMP

Showing 1 to 3 of 3 entries

g) All the permits for that year that are eligible for renewal will display. Check the box on the left side of the
permits desired to renew. Checking the box in the header bar, checks all permits in the list.
h) Click Proceed.

Permit Details Bulk Renewa

Permit Details
Account No.: 99999 Legal Name :NO ACCOUNT ACCOUNTS

Permit Type : HMP - HAZARDOUS MATERIALS ENDORSEMENT Permit Year:2019

List of Active Permits

HMP065595219 10/28/2019 01:49:52 PM 74341GL 1962 10/28/2019 01:45:39 PM

HMPOE5595419 10/28/2019 02:19:32 PM VVR654555 WIN 1971 10/28/2019 02:07:55 PM

Showing 1 to 2 of 2 entries First Previous 1 Next Last

°
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i) The permit Detail Verification screen will display. The issue date and effective date will change to the
day after each permit expires. Click Proceed.

Permit Details Verification Bulk Renewal

Permit Details

Account No.-99999 Legal Name : NO ACCOUNT ACCOUNTS
Permit Type : HMP - HAZARDOUS MATERIALS ENDORSEMENT Permit Year:2019
List of Active Permits
Permit Issue Date VIN Make Model Year Permit Effective Date
HMP065595419 10/28/2019 02:19:32 PM WWR654555 WIN 1971 10/28/2019 02:07:55 PM
HMP065595219 10/28/2019 01:49:52 PM 74341GL KW 1962 10/28/2019 01:45:39 PM

i) The Payment screen displays. Click Proceed to go to the Payment Selection screen.

Payment Bulk Renewal

Cart Management Selected Transaction Verification

Payer Name: NO ACCOUNT ACCOUNTS Payer Account No.: 99999 Receipt Date: 1171472019
) AT, ACH$5095; 2119;
99959 NOACCOUNT ACCOUNTS 356509 1na2019 P pee 1 1000
== I Ssesto —— BT, AC# 99999; PHTwHMPOS302219 HAZARDOUS MATERIALS ENDORSEMENT- 1000
RENEW PERMIT
Total 2000

k) Select Electronic Payment to go to the LexisNexis payment portal.

Payment Bulk Renewal

Payment

Payer account wo. [B998 ] Legoiname : [NOACCOUNT AECOUNTS ] Jo— ]
erprsesyseem creae

T L T

3ses10 1nanow NO ACCOUNT ACTOUNTS. MATERIAL T 1000

338500 nhaze NOACCOUNT ACCOUNTS PATTACH 903000 21 MATERIALS ENS BT RE 1000

Toral Amount oue | g

Payment Details

 ociece | paymennype | emeno | _________________________rymemtAnounts]
[ ~ | — —

[ oo N o | [ Aftar you make paymant, you must come Back to this scraen and salect PROCEED to got your CradendialParmits.

Remalning Balance
Change
For Over syment: ©sysrem crear Oretuns over payment

Electronic Delivery Type

Payment receipt Electronic Deivery type: [5-por |~

Proceed ©

Version 1.1 | December 26, 2019




CRS Customer Permit Administration |

7) The LexisNexis Payment Portal
The LexisNexis payment portal will display. Do not close the CRS browser page. Follow steps 4 and 5
above to complete the payment using the LexisNexis portal.

8) Printing a Receipt and Permit
Close or minimize the LexisNexis screen to bring the CRS screen back.

I) Once the Payment No. is populated, select Proceed.

T T s e |
356480 11/07/2019 NO ACCOUNT ACCOUNTS PMT;AC#:99999;PMT#:HSP065598719;HAZARDOUS WASTE SINGLE PERMIT-NEW PERMIT 20,00
Total Amount Due zaoo]

Payment Details

20.00
————————

{ Delete

I Add l lElmoncPeymen:

Total: [ 20.00]

Remaining Balance:

For Over Payment: ® System Credit O Refund Over Payment:
Net Amount Paid :

b) The payment receipt and permit should open on screen.

c) If PDF was chosen, the receipt can be printed by either selecting the printer icon, or selecting File /
Print.

d) Select the printer from the print dialog box.

e) Click Print.

IDAHO TRANSPORTATION DEFPARTMENT

MOTOR CARRIER SERVICES

P.0O. Box 34
BOISE, ID 83707 « (208) 334-8611
Website: www_trucking idaho.gov Email: cvsi@itd idaho.gov

IDAHO HAZARDOUS WASTE PERMIT

Issue Date Time Issued Bv Office Location Permit No.
11072019 1550 WOFC HSPOE5508719
Type Total Fees
HAZARDOUS WASTE SINGLE PERMIT $20.00
Origin: BOISE Destination: MOUNTAIN HOME

Start Date Start Time Account # 00000
11/07/2019 1545

Carrier: NO ACCOUNT ACCOUNTS User ID: IDOSEER0A
DBA:

Contact: CONTACT PERSON TIN: 520000000
Address: 3311 W STATE ST Phone #: (202) 334-2817
City: BOISE State/Prov: ID Zip: 83703 Extension:

State/Prov Maké Year VIN Plate Unit

D KW 2015 523450789 XG3INs £}

EPA #: 25098 Manifest #: 125420783
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f) Close the screen by clicking the X in the top right of the screen to close the documents and return to
the CRS Site Map.
g) Proceed with more permits or Logout of CRS.

9) Permit Update
a) Click on Services. The Services menu will open.
b) Select Haz & Trip Permits from the menu options.
c) Under Permit Administration, select Update.

CRS Application - Enterprise

Site Map

Services /| Haz & Trip Permits

& myaccount B )
New Permit Maintain Permit Permit Administration

INTERNET OFFICE Work In Progre —

d) The account number will show. Entering additional information in a field for which to search, such as
Permit Type, Permit Year, etc. is possible.
e) Click Proceed to search for a permit.

Permit Administration Update
Search By
Account No.: [ 99999 Legal Name
PermitNo.: | | Permit Year: | ]
Permit Type: | ™ PreviousPermitNo.:[ |

f) Permits that have been purchased will display. Choose a permit to update by clicking on Select.
Note: Expired permits cannot be updated.

Permit Administration Update
Search By
Account No.: | 99999 Legal Name: | |
Permit No Permit Year: | ]
Permit Type v Previous Permit No.: | 1

o
-————————_

99999 NO ACCOUNT ACCOUNTS HAP000026818 2018 A- Active RPMT - RENEW PERMIT 09/11/2018 12:00:00 AM 09/10/2019 12:00:00 AM
99999 NO ACCOUNT ACCOUNTS HAP HAPDO0D17617 2017 A- Active RPMT - RENEW PERMIT 07/26/2017 12:00:00 AM 07/25/2018 12:00:00 AM
99999 NO ACCOUNT ACCOUNTS HSP HSP065598719 2019 A- Active NPMT - NEW PERMIT 11/07/2019 03:45:08 PM

99999 NO ACCOUNT ACCOUNTS ST SVT065596119 2019 A - Active NPMT - NEW PERMIT 10/30/2019 09:47:51 AM 11/04/2019 09:47:51 AM

Showing 1 to 4 of 4 entries First Previous 1 Ne
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g) The selected permit displays. Information in the white boxes can be changed as needed. In the

example below, the Effective Date and Origin are being edited.
h) After changing information select the + sign next to Comments to open the comments field. Enter an

explanation on why changes were made.
i) Select Add/Update to save the comments (Not shown below).
j) Select Proceed.

Parmit Details

(oM -UpDATE pERNT ]

Fees Details

HAZARDOUS WASTE SINGLE PERMIT
Total

New Venicle Search Criteria

N Prate o, [

Vehicle Details

i [Bsen P “aes o - [3G311S
ooy Type: [ Tracer ~ “Make: [fEWORTH ~ woastvear: [0
o =
Deiivery Type
Bectonic Deivery Type: [BB0E =

o

k) The Permit Details Verification screen displays with the comment added near the bottom of the screen.
Click on Proceed to go to the Payment screen.

Permit Detalls
Permit No.: HSPOSS602319

Permit Type: HSP - HAZARDOUS WASTE SINGLE PERMIT Transaction Type: UPMIT - UPDATE PERMIT
Duration: N - No duration No. Of Permits: 1 Permit Status: A - Actve
Effective Date: 11/14/2019 03:45:08 PM Expiration Date. Exempt

origin: BOISE ination: MOUNTAIN HOME Ccommodity.

Fees Detalls

HAZARDOUS WASTE SINGLE PERMIT

Total 000
Vehicle Details
VIN: 523456789 unitNo.: 11 Plate No.: XG3115
Body Type: TR Tractor Make: KENWORTH - KW Model Year: 2015

Gww:

Devery Type
[FRS————

comments e

Comment Text Timestamp User ID

deayecmp due to mecnenica iraners 2 osse99a
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I) No payment is due on an Update. The message in the upper right corner indicates “No payment is
due.” Click Proceed to finish the transaction.

A ETPAYI09: [W] N paymmens 1 due.Pleaze select FROCEED to finahize rarsacion

Payment

Update

Payment

Payer Account o

Legel Neme: [NO ACCOUNT ACCOUNTS. ] 024 Name: [
Srerprsesscom creat
Jwvocena L eoceomee e s e
ssest1 Nz 'NQ ACCOUNT ACCOUNTS PUTAC 9/HAZARDOUS W TE PERMIT [
Totat Amoun Due “omg
Paymens Details
. R — — — ——— —— T ——swSnL ol

After you make payment, you must come back to this screen and select PROCEED to get your Credential/Permits.

B —
O |
P |

B E—

netamountpaig: [ a6d

For Over Payment : 8] system crede O Refuna

Eiectronic Delivery Type

Payment receipt Electronic Delivery Type

| racesd | (2]

m) The Payment screen displays showing nothing due. Click Pay.

Payment Update
Payment
Payer Account No.: 99999 Legal Name: NO ACCOUNT ACCOUNTS DBAName:
Enterprise system Credit: $0.00
Tansacton e Ty
ases0 1142018 NO ACCOUNT ACCOUNTS PHITACH39398: [
Total Amount Due —_—

Payment Detalls

= e o
-

Total: 3000
Remaining Batance —_— e

change: 3000

For Over Payment : System Credt Over Payment: 5000
Net amount paid: 3000

Electronic Dellvery Type

Payment recelpt Electronic Deilvery fype:0 . PF
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n) The payment receipt and permit should open on screen. These can be printed by either selecting the
printer icon, or selecting File / Print.

0) Select the printer from the print dialog box.

p) Click Print.

IDAHO TRANSPORTATION DEPARTMENT

MOTOR CARRIER SERVICES

P.O. Box 34
BOISE, ID 83707 « (208) 334-8611
Website: www.trucking.idaho.gov Email: cvs@itd.idaho.gov

Payment Receipt

Legal Name : NO ACCOUNT ACCOUNTS Cart Id : 23501
DBA Name :

3311 W STATE ST
BOISE, ID 83703

Ill\|III||I|III|||I]III||I|I|II|

INVOICE DETAIL :

Payer Account No. : 99999
Payment Date : 11/14/2019
User Id : ID099999A
Location :INTERNET OFFICE

Invoice No. Name Transaction Detail Amount
356511 Carrier: NOACCOUNT ACCOUNTS PMT;AC#:99999;PMT#:HSP $0.00
DBA: 065602319;HAZARDOUS
WASTE SINGLE
PERMIT-UPDATE PERMIT

Total *$0.00

Al rount includes all original invoice balances and excludes any payments.

B &

g) Close the screen by clicking the X in the top right of the screen to close the documents and return to
the CRS Site Map.

r) Proceed with more permits or Logout of CRS.

10) Delete Permits
a) Click on Services. The Services menu will open.

b) Select Haz & Trip Permits from the menu options.
c) Under Permit Administration, select Delete.

CRS Application - Enterprise

Site Map

Services Haz & Trip Permits

& MYACCOUNT )
New Permit Maintain Permit Permit Administration

INTERNET OFFICE Work In Progre Renewal

print Permit
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CRS Customer Permit Administration |

d) The account number will show. Entering additional information in a field for which to search, such as
Permit No. Permit Type, Permit Year, etc. is possible.
e) Click Proceed to search for a permit.

Permit Administration Delete
[— p—
permit No. [ ] permit vear: |
permit Type: | ~ Previous PermitNo,

0

f) Depending what is entered to search by, either a list or a specific permit will display. This is an example
of searching by the account number. Click Select on the left side of the permit to look at the permit

Permit Administration Delete
Search oy
Accouns o - [53898 Legal Name
Permit o Permit vear:
PermI Type. ~ PTEVIOUS PEFMITNO.
e T P N e N O O O Y S T
woomn 'NO ACCOUNT AGCOUNTS wo AP0 17617 an A-Acre APMIT-RENGW PERMIT @ 0300 A 0725218 120000
wvomm NO ACCOUNT AGCOUNTS p [re— HSPOsSSIST10 am A-ace 1 y
wooe NO ACCOUNT ACCOUNTS o TGS 2 A-Ace 1032019094751 A 1042019 094751 AM
Showing 1103 of 3 eniries

g) The permit details will display. If this is the correct permit, select the + sign next to Comments to open
the comments.

h) Put in information why the deletion is needed.

i) Click on Add/Update comment.

j) Select Proceed.

Fees Details
I ==
HAZARDOUS WASTE ANNUAL PERMIT 0.00
Total 0.00
New Vehicle Search Criteria | vl Ou=rric

Enter elther the VIN or Plate No. and select Find.

Vehicle Details

VIN: [1XPODBOX5EP163814 “Unit No - +Plate No_- [E£99969
*Body Type: \T? - Tractor 1[ *Make : |PETERBILT - PTRB v *Model Year: | 1984
.
Delivery Type
Fecronioevery e
Comments @
Comment :

o
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CRS Customer Permit Administration |

k) The Permit Details Verification page displays. Click Proceed to move to the Payment Screen.

Fees Details

T L R

HAZARDOUS WASTE ANNUAL PERMIT 0.00
Total 0.00
Vehicle Details
VIN: 1XP9DBYX5EP163814 Unit No.: 2 Plate No.: E 99999
Body Type: TR - Tractor Malke: PETERBILT - PTRB Model Year: 1984

GVYW

Delivery Type

Electronic Dellvery Type: D-PDF

Comments e

Comment Text Timestamp User ID

Wrong vehicle 11/26/2019 10:12:08 AM ID629528A

I) No payment is due on a deletion. The message in the upper right corner indicates “No payment is due.
Select Proceed.

| A\ ENTPAY109 : [W] No payment is due. Please select PROCEED 1o finalize ransaction. |

Payment Delete

Payment

Payer Account No.: | 99339 Legal Name : [ NO ACCOUNT ACCOUNTS DBA Name
Enterprise System Crecit

e L. 1 e A S 1 51

356512 11/14/2019 NO ACCOUNT ACCOUNTS PMT;AC#:99999,PMT: HSP065602319;HAZARDOUS WASTE SINGLEANNUALDELETE PERMIT

Total Amountbus

Payment Details

[ etere | Puyment e | Pomexto | Peymenimomns |
/] 1

| Delete I | Add l I Electronic Payment | After you make payment, you must come back to this screen and select PROCEED to get your Credential/Permits.

Toval:

Batance:[ 000

Change:

For Over Payment: ®; System Credit C Refund Over Payment:
Net Amount Paid:

Electronic Delivery Type

Payment receipt Electronic Delivery type: |D - PDF v

0
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CRS Customer Permit Administration |

m) Click Pay to finish the delete process.

Payment Delete
Payment
Payer Account No.: 99999 Legal Name : NO ACCOUNT ACCOUNTS DBA Name
Enterprise System Credit: $0.00
Transaction Type Amount Due ($)
356512 1111412019 NO ACCOUNT ACCOUNTS PMT;AC#99999;PMT#HSP065602319;HAZARDOUS WA -DELETE PERMIT 0.00
Total Amount Due 0.00
Payment Details
Paymen Type T e | e amaune )|
0.00
Total $0.00
Remaining Balance: $0.00
Change $0.00
For Over Payment: System Credit Over Payment: $0.00
Net Amount Paid: $0.00

Electronic Delivery Type

Payment receipt Electronic Delivery type:D - PDF

Pay

n) A payment receipt will display showing the permit information and Delete status. This can be printed by
either selecting the printer icon, or selecting File / Print.

0) Select the printer from the print dialog box.

p) Click Print.

IDAHO TRANSPORTATION DEPARTMENT

MOTOR CARRIER SERVICES

P.O.Box 34
BOISE, ID 83707 « (208) 334-8611

Website: www.trucking.idaho.gov Email: cvs@itd.idaho.gov

Payment Receipt
Legal Name : NO ACCOUNT ACCOUNTS Cart Id : 23502
DBA Name : Payer Account No. : 99999
3311 W STATE ST Payment Date :11/14/2019
BOISE, ID 83703 User Id : IDO99999A
Location : INTERNET OFFICE
1 A
INVOICE DETAIL :
Invoice No. Name Transaction Detail Amount
356512 Carrier: NO ACCOUNT ACCOUNTS PMT,AC#:99999 PMT#HSP $0.00
DBA: 065602319;HAZARDOUS
WASTE ANNUAL
PERMIT-DELETE PERMIT

‘l *$0.00

“Total amount includes all original invoice balances and excludes any payments.

PAYMENT DETAIL :

Payments Payment Date Amount

Total Paid|

11) Returning to CRS and Logging Out of CRS

a) Close the screen to exit and return to the Site Map screen. Payment, receipt, and credential
confirmation will appear as notes at the top of the page.

b) If no other transactions are required, log out of CRS by selecting Logout in the upper right corner.
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