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Purpose

The purpose of this training is to help customers maneuver our updated website to easily be able to renew
their annual special permits.

Customers will be able to renew and pay for their annual permits with ease and are now able to remove the
annual permits that they will not be using in the future.

Log into ITRPS

a) Access Permits4idaho.com at: https://permits4idaho.com/

b) Select the ITD Login button and complete the Single Sign-On (SSO) steps to access your Special
Permits account.

Note: For more information on ITD’s SSO process please see the followingdocument: ITRPS SSO
Account Creation Document

HELPFUL LIHKS = SPRING BREAK UP SEASOH FREGUENTLY ASKED GLESTIONS

Welcome to ITRPS ITRPS User Tutorial Videos

Please login below to erder permits and manage your campany profile, ITRPS Customer User Guide

To create a login for & new account oF wser, you must contact the
permit office at 800-662-7133.

To create a new customer account with or without a USDOT you

must contact the permit office at 800-662-7133.

LOG IN TO ITRPS IMPORTANT HEWS AND ANNOUNCEMENTS

This application uses pop up windows In many functiens. You can disable pop ups In your browser settings, of
D Login f using Internet Explongs, you may hold down the CTRL and ALT ks at the same time when you click on a
link that results in a pop up windoe:.

ITD PROJECTS

A0 ROAD COMDITIONS

DIVIBIBLE LEGAL WEIGHT CalCULATOR
LI MOTICE

ITD Single Sign-On [550] Enhancemant
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https://permits4idaho.com/
https://permits4idaho.com/PDFGate.aspx?LoginNoticeID=84
https://permits4idaho.com/PDFGate.aspx?LoginNoticeID=84

Company Dashboard

a) The Annual Permit Renewal link will appear when your permits have reached their renewal eligibility
at 60 days prior to their expiration date.

If your permits are not within 60 days of expiration, you will not see this renewal link.

= MENU HELPFUL LINES = # HIOME ¥ HELP B LOG OUT

" Company Dashboard

L'

™ (3 Permits -

Quarterly Road Use Fee W

Permit
Trpee Uit Swlbewitted  Shatus Expresd Berthosni View Pagt Formg
TIO04EE  Reduible Cversize Load 1 WY lsmeed  BOAUIGHOED  Sebect..
THOIMN  Men-Reducible Setf-ropsiled 3 WNHBEY  lsmeed  BO/IIIHOED  Select..
Messages U
Estra-leogth Eecess Weight ug —
mpgssy o eenthiDoes Wit anaEEY  hmed  MOZED Sebect. % ey P e

b 129,000 Lba.

You can select permits for renewal by selecting the left checkbox located under the Renew column.
Only vehicles without any changes can be renewed with this process. If your plate or unit number has
changed, you can renew the permit under the regular process.

Note: The two checkboxes in the top row (Check/Uncheck all) can be used to select/deselect all items at once
to be renewed/removed.

Renew Remove Permit Mbr Permit Type Unit Plate Expiry Date
O < Check / Uncheck all
[l 23202499 Mon-Reducible Oversize 27 BG4578 10/11/2023
O 23202500 Mon-Reducible Oversize/Overweight 27 BG4578 10/11/2023
O 23100557 Extra-length/Excess Weight up to 129,000 Lbs. 27 BG4578 10/11/2023
O 23100558 Reducible Oversize Load 7 BG4578 10/11/2023
[l 23202501 Non-Reducible Self-Propelled 27 BG4578 10/11/2023

Renew Selected Remove Selected m
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b) To renew individual or multiple permits, select the checkbox located to the left of those permit(s).

Remew Remove  Permit Mbr Permit Type Unit Plate Expiry Date
2 [] < Check / Uncheck All
C 21202499 Hon-Reducible Cversize K1) BG4A5TE 1041172023
] O 23202500 Hon-Reducible OversizerCverweight a7 BG4578 101142023
O 13100557 Extra-length/Excess Weight wp to 12%,000 Lbs. ki) BGASTE 100112023
L 23100558 Reeducible Crersize Load 7 BG4A5TE 1001172023
C O 232025 Hon-Reducible Self-Propelled ) BG45TE 101142023

Renew Selected Remove Selected

Renew Permits

a) Selectthe Renew Selected button.

Renew Remove Permit Mbr Permit Type Unit Mate Expiry Date

< Check / Uncheck All

C 13202499 Hon-Reducible Crersize k) BGASTE 10/11/2023
] ] 23202500 Hon-Reducible Oversize/Cverwelight k) BG45TE 1041172023
[l 13100557 Extra-length/Excess Weight up to 12%,000 Lbs. 7 BG4STE 1041172023
[ | B 13100558 Reducible Ceersize Load 7 BGASTE 10/11/2023
= ] 23202501 Hon-Reducible self-Propelled k) BG4STE 10/11/2023
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b) A pop-up will display, requesting confirmation for renewing the selected permit(s). Select the OK button
to continue the renewal process, or select the Cancel button if needing to go back to the Annual Permit
Renewal screen. Once you select the OK button, the renewals will go to your shopping cart for
purchasing.

wlaho-ga promilles.oom

+ pliete v liadiied heve o et Lividiles Bt kiaho—ga. Riacom

wow Sale Ey. Your E ik y. mnfem el ol uwe Pt Reresasd Sty wil
e Sheoppeney) Carl vathie 3

e/
TRANSPORTATION DEPARTMENT

= MEHU * HELF B LG ORLIT

Annual Permit Renewal

-y

The permits shown belew expire within 30 days. Please select the permits you wish to renew or remove.

H5Begater = 5

Remeew  Remove  Permit Mbr Prrmit Type Uit Flabe [apiry Date

« Check # Unchasck &

TIEOR4FY Hoen- Resdhacible Owversize r BGALTE 1051 872023

TIEOIN00 Peoen- Reschuscible Ovversize Overweight r BGALTE 100187208
i - - = -, == - |

ZIN005T Extra-length/Exdedt Walght up to 125,000 LB4 27 BG4 1001 N F2ED

2100 Faducible Overiize Load anr BoaETe 1001872023

LN mon-Risducible Self-Propelled r BT 1001 BFE0E)

—
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c) The page will then update your list of eligible permits to show the status as Renewal In Process.

Annual Permit Renewal

The permits shown below expire within 30 days. Please select the permits you wish to renew or remove.

HiBuster - 3

Ronerw  Romove  Poermit Mbe Pormill Typs
< Chach ¢ Uncheck Al
Bnarwal In Frocess (21000455 mon-Reducible Creenize 1 BG4S TE 1001142023
Peoni-Rpguc il Creprsize/ venvight 1 BOASTE 10011203
Extra-dength/Excess Welght up to 129,000 Lbs. BG4STE 1001152023
TN0S5E Bnducilile Orepriite Load i i ] 0100

pakoirloib] Mo Reducible Sell -Propsled E: A0 1155023

e

d) Selectthe Home button located in the upper right portion of the screen.

# HOME T HELP

e) You can view your permits that are awaiting payment by selecting the shopping cart drop-down menu
icon.

Company Dashboard

-1

" (7] Permits = F
M Mew Pormit... Shaow All L Search Permits - m U

Quarterly Road Use Fee &
Unit  Swbhmitted Statun Exprired Ao Wiew Past Farma

TI00S5E  Reducible Oversize Lond N lsued 1009142003 Setec... Annual Permit Renewal
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f) Alist of your permits that are pending payment will appear. To pay for your renewals you can select the
Pay for all Permits link.

Company Dashboard

T

- f?:l Parmilts =

GotoCart W8

T Pormits roady for paymaent
o Rpducible

21100558 Reducitie Oversize Load 1 i/ 0/ 11,2021 5123.000
Crearsizes Overwelghis
Hgn-Reducible Crersize: 540,00
Hon-Raducible

Creersize FOwerweight:

120N Mo Beducizie Self - Propelled
S123.00
. Extra-length/Exceid Weight up S
BT o 129,000 Lbs. H it o Rsducible Crosrs te: 540,00
Hon: Reducible Self.Propelled: $123.00
o Beduciid Extra-length/Excess Waight u
FI03500 T T 12023 5 » > P 545,00
Oversize | Qvgrwight b 129,000 Lbs,:
Reducible Oversize Load: S0, 00
IR0 Hon-Reducible Overvize [ Cart Total: £534.00

1202464 Ht et 1 f : 874 Pay for all Permits

Orversize | Drvervwsetght

g) An alternative way to pay for your permits is to select the Menu drop-down and, then, select Shopping
Cart.

TRANGPORTATION DEPAR TMENT

= MENU HELPFUL LINKS ~ # HOME 7 HELP ® LOG OUT

Admin Links

Annual Permit Renewal

Company Data ” (7) Permits

ITRPS Customer User Guide Go to Cart &

Unit Submitted Status Expired Action
Pre-Trip Routing 7 Permits ready for payment
Non-Reducible

9/12/2023 0/11/2023 i $123.00
Reports Oversize/Overweight:
Non-Reducible Oversiz .
27 92202 ksued  10/1172023 Select... Mosredichisovenses;  (340.00
Non-Reducibl
Saved Trips on-Reducible . $123.00
Oversize/Overweight: o
& JHI2/20CN i eued 10/11/2023  Setect... Non-Reducible Oversize: $40.00
Soprng Cat Non-Reducible Self-Propelled: $123.00

Extra-length/Excess Weight up
27 971272023 lssued 10/11/2023  Select... $45.00
to 129,000 Lbs.:

Reducible Oversize Load: $40.00

Vehicle Import

27 9/12/2023  lssued 10/11/2023  Select... Cart Total: $534.00
277 9S00 lssued 10/4/2023  Select... Pay for all Permits &
b 9/5/2023  lssued 10/4/2023  Select... Quarterly Road Use Fee @

View Past Forms
d Vehicle 7 9/5/2023 Issued 9/4/2024 Select...

27 9/5/2023 Issued 9/4/2024 Select... Annual Permit Renewal oo
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h) This will open your shopping cart with all your permits listed. You may choose to pay for one permit,
multiple permits, or all your pending permits located in the shopping cart.

i) Select the Pay checkbox next to each permit you want to pay for or select the checkbox next to “Select
All For Payments” to select all permits in your shopping cart.

i) Once you have selected the permits that you want to pay for, select the Pay Now button.

= MEMLI A HOME T HELF

Permits Ready for Payment and/or Printing

Select All Far Payment
Order Total
$163.00

& Pay Hon-Reducible Crrersize/Overseight $123.00

0w 1411110 Vehlzle: 37 Company: HS8tostor  Seart Dats: 1001273033

(Zh Permits selected o

purchase

MO 1411109 Vehicle: 27 Company: HSBtestor  Start Date: 10,13/ 302} Ho charge W

o

Fay MonsReducible Oversize 540.00

(0] Permits selected to print

Pay Mon-Redueshle Oversize/Ovarmetght

10w 1410544 Vehicle: 37  Company: H3Stester
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Pay for Permits Screen

a) The Pay for Permits screen will display. This screen will contain the Permit ID numbers listed for each
permit that you will be purchasing.

b) Select the Pay For Verified Permits button.

Pay for permits.

The Tollzwing parmits have baen predousty authortzed and are verifhad for paymant:
1A 10N, TAT N E09

c) Selectthe Submit button.

Payment Information for Permit ID: 1411110 and 1 other(s).

Fleade select a payment opticn and click the Subsit bution

Amount Owed: § 163.00 for 2 Permit(s)
L

Press Submit to be redirected to oredit card entry page.

d) Your browser will be redirected to a payment information page.
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e) Complete all required payment information fields and select the Continue button.

Billing Information

Address Type
® Domestic (US and Puero Rico)
Miltary (APO/FFO)
International (including Canada
Billing First Namsa*
Billing Last Nam="
Billing fip Code®
|'_I-i||in__r| Address Linel®
I:I-illing Address Line?
I:I-illing fiq'
Billing State®
E-mail®
Confirm E.mail

Phone Numbar®

Previous Page

Agency Amount
Mlexica |
AL -

§163.00

Payment Information

Paymant Typa

® Card
Fersonal Chack
Business Chack

Card Numbser*
Expiration Month®
Eupiration Year

Security Code”

Captcha®

Enter Captcha

Continue

Cailialiia Nas G50 -— :‘T

VisA @ DISC®VER

tx8fuw
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f) Select the Acknowledgementcheckbox to authorize payment. Select the Pay Now button.

$161.00

6T

Rlwiens @ F ik

T
BT

ArriEunl
400
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LenisMenks Service Fes

Tensl Amomnt
Sy el oot pmaiticen Prodect
Billing Narme Sparroe Trucking Wl Permis
Addresn 12 roaed Vel Permaty

Eage, 1D, B350 ‘

£ masil Lo ka2 clioerrasll oy
Fhenrg Wasibi
Credir C e Fayment Authoslpaton
C ol Normbsid e IMAS TERCARL Total L rsimar]
E npir aticon Diate QX036 ,ﬁrln:.m;m.nr

By chitiing this box, | am 1||rh|:r:|l||; tha gyt of Ehay Ball
wmsrand plus 1hae LeviaManiy Service Fos




g) Your payment confirmation page will appear. You will need to select the word “here” shown within the
“Click here to return to Idaho Transportation Web Permits Page” sentence, located in the bottom half of
the page. This will direct you back to permits4idaho.com.

Receipt

Pa]rmqul! Information

Payment Date 0972872023 04:43 PM COT Payment Status AUTHORIZED
Confirmation Mumbar 200000215
Payment Mathod Credit Card (MASTERCARD) Expiration =z =
esbreenare) 248
Transaction Type Purchase
Bill To

Spamow Trucking
12 read :"_:Igli} D, 83616, Us

Payment Towards

Payment Towards Web Permils Amount $123.00
UniquelD 1417110 CarrierName H5B1esier
Payment Towards Web Permils Amount 540,00
UnigquelD 1411109 CarriarName H3Blasier

Charge Information

Agency Amount 5$163.00
LexisMexis Service Fee 54 89
Total Amount 516789

CBek hr to return 1o Idahe Transporation Web Permits Page

Your palymant was made I‘|:-¢;|i:_|i'| paymantsalutions Modsneds com, one of the LexdsMexds VitalChek Matwork Ing. portals
For buginess or technical suppor. pleasa send an email to paymentsolutionsi@laxisnaxis com

For corgmercial registration and temporary registration permit questions call 208-334-8611. For questions pertaining to special permits for size and weight call
208-334-8420

* Mote: LexisMexis Processing Fee is non-refundable
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Remove Permits from the Annual Permit Renewal Screen

a) Selectthe Remove checkbox next to each permit you are wanting to remove from the permit renewal
list.

b) Selectthe Remove Selected button.

c) A pop-up will appear confirming whether you are wanting to remove the selected permits. Select the
OK button to continue the permit removal process or select the Cancel button if needing to go back to
the Annual Permit Renewal screen. Once you select the OK button on the pop-up, your permits will no
longer be eligible for renewal.

Note: Permits that are removed can still be issued under the regular process for ordering a permit.

Rptas o Yo prir 0y et

e -k oL GO R

Wr atery. Wwr mbEEy w L) eyl ] el P el O (e

TRANSPORTATION DEPARTMENT

* Annual Permit Renewal

v

The permits thown below expire within 30 days, Pleate select the permits you with o renew ar remeve.

Lt o U ]

Borws  Remove  PormE K et s Lin® Plats B apdiry D
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d) The items that you removed will no longer appear in the list on your Annual Permit Renewal.

& o ¥ ML o LG O

Annual Permit Renewal

The permits shown below expire within 30 days. Please select the permits you with to renew or remove.
Fimeiner - 1
Eenew  Brmove  Pomit e Pomit Tpe
« Chuch ( Uinchenh A

Hon Reductie Dvesioe

e) Select the Home button to return to the main dashboard.

End of Module
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