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CRS Hazardous Material Endorsements and Hazardous Waste Permits

This document will provide instruction on obtaining, renewing, updating, reprinting, and deleting hazardous
materials endorsements and hazardous waste permits.

Hazardous materials are useful products that, when transported, pose a significant risk to health, safety, or
property because they are flammable, toxic, corrosive, or have other dangerous properties.

Hazardous wastes are legally defined by an act of Congress as products that are either “listed” or meet the
criteria of ignitability, corrosivity, reactivity, or EP toxicity, and no longer have a use. When transported,
hazardous wastes must be accompanied by a hazardous waste manifest.

If you are hauling hazardous materials, you must comply with the Federal Motor Carrier Safety Regulations
pertaining to hazardous materials transport. These are found in the Federal Motor Carrier Safety Regulations,
Part 390 through Part 397.

Depending on the type and quantity of your cargo, a permit and/or an endorsement may be required. Title 49
of the Code of Federal Regulations outlines the regulated materials and quantities of each material requiring a
manifest, a placard, and/or reportable quantity (RQ) designator. These same guidelines determine when an
Idaho hazardous waste permit or endorsement will be needed.

Idaho code 49-2203 provides information on hazardous materials endorsements. Vehicles transporting any
amount of hazardous materials must obtain a hazardous materials endorsement. See the chart below for
information pertaining to when a hazardous materials endorsement and a hazardous waste permit is needed:

HAZARDOUS MATERIAL OR HAZARDOUS WASTE  Continued

If you transport: Then you need:
1. Hazardous wastes requiring placards Hazardous Materials Endorsement & Hazardous Waste
under 49 CFR’, Part 171 — 172 Permit

Hazardous Materials Endorsement & Hazardous Waste
Permit

[

Hazardous wastes requiring manifests
under 40 CFR”, Part 262

3. Hazardous materials regulated Hazardous Materials Endorsement

under 49 CFR”, Part 171 -172
4. Hazardous substances regulated by 49 CFR”,
Part 171, and the appendix to § 172.101, and
identified by “RQ” designation on shipping papers
5. Waste PCBs regulated by 40 CFR", Part 761

(greater than 50 parts per million)

Hazardous Materials Endorsement
Hazardous Waste Permit

6. Any waste PCB material which is accompanied Hazardous Waste Permit

by a uniform hazardous waste manifest
*Code of Federal Regulation
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https://www.ecfr.gov/current/title-49/subtitle-B/chapter-III/subchapter-B
https://legislature.idaho.gov/statutesrules/idstat/title49/t49ch22/sect49-2203/#%3A%7E%3Atext%3DNo%20portion%20of%20the%20annual%2Cor%20transferred%20to%20another%20vehicle

Single Sign-On

The Idaho Transportation Department (ITD) s transitioning to a Single Sign-On (SSO) solution for all DMV
applications soon. ITD DMV’s Special Permits system, ITRPS, was our first application to have the SSO
feature, and now we are adding our Commercial Registration System (CRS).

You will need to create an SSO login with ITD, even if you already have a login established in CRS. This
SSO will be used to access your CRS account and new ITD programs that may pertain to commercial
vehicles in the future.

Once you have created an ITD SSO login, you will be able to access your CRS account.

The instructions listed in this document provide the steps needed for the following scenarios:

1) You already have an SSO for the Special Permits systems, ITRPS, and currently have access to an
accountin CRS

2) You currently have access to an accountin CRS BUT don’t have an SSO set up with our ITRPS
application

3) Youdon’t currently have access to CRS or ITRPS

If you do not have online access for CRS established, you will need to contact Motor Carrier Services either
by email at cvs@itd.idaho.gov to establish access in CRS BEFORE creating your SSO login.
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Scenario 1: You already have an SSO for the Special Permits systems, ITRPS, and currently have
access to an account in CRS.

Note: These steps are for your initial login with CRS to create the SSO. Once these steps have been
completed, you may select the Log In button on the CRS homepage. This will direct you to the SSO login

screen.

a) Access CRS at: https://crs.idaho.celtic-host.com/IDEnterprise

b) Selectthe New Login Process button.

Welcome to CRS Application

YOU d0 MOt Nave a User 1D and Passco0e 10T CRG, &-Mai CVGNa 10aN0 20V, Be sure 10
include your Idaho Account Number {if known), your U ber, your company name,
and the name and e-mail address of each user requesting access.

To access only the temporary registration permits module,
you must have an active USDOT number established in our
system and an active Motor Carrier account number.
@ Google Chrome: 113 v
(3 Adobe Acrobat version: Chrome PDF Viewer. v
[ PopUp blocker is disabled. v
© Disclaimer:

Use of the Idano Transportation Department Web site (“Site") is governed by the
following terms, conditions, and disclaimers ("Terms"). Users of this Site agree to..
Details
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https://crs.idaho.celtic-host.com/IDEnterprise

¢c) The New Login Process screen will display. Type in your UserID and Passcode (if these fields did not
auto-populate). Select the Proceed button.

@ CRS Application - LOGIN - Enters X +

< c 0 & idaho.caltic-host.com/IDEnterp: TimeSignin/Proc imeSigninSearch

Welcome to the Idaho New Login Process module New Login Process

User Details

I

d) The SSO screen willdisplay. Enter your Email Address and Password, then select the Sign in button.

Your Si r Economic Oppo:

Sign in with your email address

I Email Address

[ Password

Forgot your password?

Don't have an account?  Sign up now

e) You will nowbe able to access CRS and ITRPS using your SSO email and password
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Scenario 2: You currently have access to an accountin CRS BUT don’thave an SSO set up with
our ITRPS application

Note: Each individual user MUST have their own unique email address for the SSO process. If you use an e-

mail shared with others who also use CRS, the CRS User Profile will need to be updated to reflectaunique e-
mail address for each of you.

a) Access CRS at: https://crs.idaho.celtic-host.com/IDEnterprise

b) Selectthe New Login Process button.

Welcome to CRS Application

Jou do ot have = User 1D 2nd Passcode 1o CHG, e-man cee Teto
include your Idaho Account Number (if known), your USDOT number, your company name,
and the name and e-mail address of each user requesting access.

To access only the temporary registration permits module,
you must have an active USDOT number established in our
system and an a Motor Carrier account number.

@ Google Chrome: 113/

[ Adobe Acrobat version: Chrome PDF Viewer. v
[ PopUp blocker is disabled. v

© pisclaimer:
Use of the Idaho Transportation Department Web site (“Site") is governed by the

following terms, conditions, and disclaimers (“Terms”). Users of this Site agree to.
Details
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https://crs.idaho.celtic-host.com/IDEnterprise

¢c) The New Login Process screen will display. Type in your UserID and Passcode (if these fields did not
auto-populate). Select the Proceed button.

@ CRS Application - LOGIN - Enter: X =+ ~ - x

< C Y @ httpsy/ersuatidaho.celtic-host.com/IDEnterprise/FirstTimeSignin/ProcessRequest/FirstTimeSigninSearch o 2 % % 02 :

Welcome to the Idaho New Login Process module New Login Process
User Details

I

d) If you have an email address currently registeredin CRS, it will display on the screen. You may enter a
new email address if needed. Select the Continue buttonafter making any changes.

Welcome to the Idaho New Login Process module New Login Process

User Details

Your currenlty registered email id is here.If you want to change it then enter new email id and click on continue.

Table of Contents




e) The SSO screen will display. Since we are creating the single sign-on login, we need to select the Sign
up now hyperlink.

Your Safety, ¥ Your Economic Opportunity.

Sign in

Sign in with your email address

Email Address

Password

Forgot your password?

Don't have an account? &
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f) The User Details screen willdisplay. Enter your Email Address and select the Send Verification code
button. An email will be sentwith a verification code.

Note: Make sure to check your Junk or Spamfolders if you do not receive the email in your inbox.

£ Cancel
{&L’*‘r

Your Safety. Your Mobility, Your Economic Opportunity.

User Details

kfmail Address

Send verification code

Mew Password

Confirm New Password

Display Name

Given Name

Surname
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g) Type your verification codeobtained fromthe email into the appropriate field. Select the Verify code
button.

< Cancel

User Details

Verification code has been sent to your inbox. Please copy it
to the input box below.

‘ msmith@email.com

| h/erification Code

Send new code

New Password

Confirm New Password

Display Name

Given Name

Surname

h) You will receive amessage on the screen that the email address was verified. You can now continue
by completing the following fields (notethat only the New Password and Confirm New Password
fields are mandatory as indicated by a red asterisk, all other fields are optional):

¢ New Password
¢ ConfirmNew Password (type in the new password in this field as well)

e City (the cityin which you are located)
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e Display Name (yourdisplay name)
e Given Name (your first name)

e Surname (your family name orlast name)

£ Cancel

Your Safety. Your Mobility. Your Economic Opportunity,

User Details

E-mail address verified. You can now continue.

‘ msmith@email.com

Change e-mail

New Password

Confirm New Password

Display Mame

Given Name

Surname
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i) Select the Create button.

Your Safety. Your lity. Your E

User Details

E-mail address verified. You can now continue.

‘ msmith@email.com

Change e-mail

FEEEEFEFRRRERSE

FEEFEEEEEREEEE

Marcie

Marcie

|IIIIIIIIIIIIHHHHHHIIIIIIIIIIIII

Table of Contents




j)  You will see a message displayed on your screen stating, “Please wait while we process your
information.”

Plegse walit while we process your information,
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k) Once the SSO login has been processed and created, you willnow be able to access your CRS
account by selecting the Log in button.

Please note that if you have logged in with your SSO login already, the web browser may retain your login
information and you might not have to type in your credentials again. Please see the FAQs section below if
you receive an “Undefined” error message.

Welcome to CRS Application

If you do not have a User ID and Passcode for CRS, e-mail cys@itd idano.gov. Be sure to
include your Idaho Account Number {if known), your USDOT number, your company name,
and the name and e-mail address of each user requesting access.

To access only the temporary registration permits module,
you must have an active USDOT number established in our
system and an active Motor Carrier account number.
ogle Chrome: 113 v
jobe Acrobat version: Chrome PDF Viewer. v/
[ PopUp blocker is disabled. ~*
© pisclaimer:

Use of the Idano Transportation Department Web site (“Site’) is governed by the
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Scenario 3: You don’t currently have access to CRS

e Please contact Motor Carrier Services by email at cvs@itd.idaho.gov or by phone at 208-334-8611 to
have your access to CRS created BEFORE you start the SSO creation process.

FAQs

Can | log directlyinto CRS and bypass the SSO
process?

No, you will need to have an SSO established.

What actionsdo | need to take if | receive an
“Undefined” error message?

The “Undefined” error message generally means
that the email address already has an SSO
established. You will need to log into CRS using
your old user ID and passcode through the New
Login Process. Select the “Forgot your password”
hyperlink and follow the prompts on screen to reset
your password.

I've tried to create an SSO butam unable to do so.
What steps should | take next?

You may already have an SSO. Select the “Forgot
your password” hyperlink and follow the prompts
on the screen to reset your password. If you are
still unable to create an SSO, contact Motor Carrier
Services (MCS) by email at cvs@itd.idaho.gov or
by phone at 208-334-8611. They will be able to
reset your passcode for your login process.

| share my computer with someone else. | have an
SSO, but | am unable to login.

Try selecting the “Shift + F5” keys on your
keyboard and/or clear your browser history. The
SSO will retain the password from the user who
logged into their SSO with that computer last. If
multiple people use the same computer, the history
for that browser needs to be cleared before the
next user can enter their login credentials for their
SSO.

| have an SSO and do notshare my computer with
someone else butam unable to login.

Verify that the email typed is spelled correctly, no
characters are missing, and there are no extra
spaces at the end. The extraspaces are not visible
but will cause an issue with logging in if not
removed.

Login to CRS application

Hazardous Materials Endorsements and Hazardous Waste Permits can be obtained from Motor

Carrier Services at: https://crs.idaho.celtic-host.com

Note: If you have not previously logged into the CRS system, the customer must contact ITD Motor
Carrier Services at cvs@itd.idaho.gov to have their system access activated.

1) EnteryourUserID and Password.
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mailto:cvs@itd.idaho.gov
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2) SelectLogin.

Welcome to CRS Application

This is PROD environment

2 |

First nme user?

Email cys@ind ddaho. gov with your idaho Account number (if known), USDOT number (If

known) and the name used for your commercial credentials. We will also need the name
| and email address of each individual who will have access to your account

[ = ]

3) Select Agree to continue.
4) Select Services. The Services menu will open.
5) Select Haz & Trip Permits fromthe menu options.

Note: Permitting Services will need to search for the customer with an account number or use their
account number to obtain permits.

=)  Crs Application - Enterprise

Customer Dashboard

£ wcowstesno @ Customer Summary x IRP/Intrastate Summary
- INTERNET OFFICE [ Account No.: 0ld Account No.: 0
o TRUCKING TEST COMPANY Accoumt Status: Active
" Fleet Fleet Type Expiration DBA Name Fleet Total

RceountNe. & E — MNe. e Menth / Seatus Vehicles

DBA Name : : EMAIL@EMAILCOM e
TIN: 000 - 000 - 0000
USDOT No.: - - 001 e 0312023 Active

B8 Customer Dashboard
Carrier Type : OTHER
= Registrane Type : CORPORATION :
% services Enterprise System Credit: 3000 Last Updated On : 04/25/2022 01:53.50 PM
Last Updated User 1D
Enterprise
Physical Address

Q3311 WSTATEST Last Updated On: 04/2
Last Updated User ID :
= rations BOISE. ADA, ID, 83707
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New Hazardous Materials Endorsement

1) Selectthe Hazardous Materials Endorsement hyperlink located in the New Permit menu.

Site Map

Services / Haz & Trip Permits

New Permit Maintain Permit Permit Administration

2) Verify your account number is displayed correctly and select the Proceed button.

CRS Application - Enterprise

Hazardous Materials Endorsement

New Permit

Customer Search

*AccountMo, :[629528 | =

INTERNET OFFICE

3) Entera VIN or Plate No.
Note: You must input the entire VIN number.

4) Selectthe Find button.

Fees Details

HAZARDOUS MATERIALS PERMIT 15.00
Total 15.00

New Vehicle Search Criteria ]:I
|VIN- Plate No.: [ I:I

Enter either the VIN or Plate No. and select Find.

5) Ifthevehicle isfound, the screen will display the account and vehicle information.

Note: If the vehicle identification number (VIN) is not decoded properly awarning message will display at the
top of the screen.

© Vin Decoder Service:
© [RPVEH426 : [E] Please verify

VINDO3: [E] VIN [12345675] not decoded.
entered VIN for search. Vehicle is not identified correctly. If entered VIN is correct, please contact IDCRS for assistance.

Table of Contents




6) Selectthe VIN Override button if the VIN was entered correctly.

Fees Details

Fee Type
HAZARDOUS MATERIALS PERMIT
Total

New Vehicle Search Criterial

LR 11234567- I

Enter either the VIN or Plate No. and select Find.

15.00
15.00

7) Change the Effective Date (if needed).

Permit Details

*Permit Type: [HMP - HAZARDOUS MATERIALS END v

Duration- [

Effective Date: [09/06/2022083857AM  fil ®

Origin

Handwritten?

Amount Overweight

Transaction Type ’Wl

No. Of Permits: [1 v
Expiration Date- | 12/31/2022 08:38:57 AM
Destination: [ ]
Handwritten Permitno.. [ |

Overweight Type ‘ -

permit No.- [FMPOS000Z722 ]
Permit Status: [A Actve v
Exempt [ v
——
citation- |

EPA No. I:I Manifest No |:] Weight Increased To- | v

8) Enter the vehicle details if needed and then select the Proceed button.
Vehicle Details

win: [1388675 | Unit No.- Plate No. [

Body Type: | v | “Make v Model Year |

aw: [ ]

Delivery Type
Electronic Delivery Type: |D-PDF v

Comments (+]

9) The Permit Details Verification page will display. If everything is complete and accurate, selectthe

Proceed button to pay.

Fees Details

HAZARDOUS MATERIALS PERMIT

Total

Vehicle Details

VIN: 1234567585
Body Type: TT
GVW:

Truck Tractor

Delivery Type

Electronic Delivery Type: D - PDF

Unit No.: 313
Make : FREIGHTLINER - FRHT

15.00

15.00

Plate No.: 12345
Model Year: 2021
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10) The Payment Cart Management screen will display. Selectthe Proceed button to go to the payment
screen.

Payment Hazardous Materials Endorsement

Cart -Selected

Payer Name : TRUCKING TEST COMPANY Payer Account No.: 650018 Receipt Date: 09/06/2022

m_r:m—m_ Trareacion e tm—_mm

PMT; AC£:650018; PMT£HMP030002722: HA:
500 3
650018 TRUCKING TEST COMPANY 663595 9/06/2022 MATERIALS ENDORSEMENT-NEW PERMIT

Total

=

11) Select the Electronic Payment button. A new web tab will open to process the electronic payment
transaction.
Note: You must come back to this CRS Application screen once you have completed your payment in
the new electronic payment web tab.
Do not use the browser's back button to return to this screen once payment has been made.

12) See the section titled The LexisNexis Payment Portal to complete the transaction.
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Hazardous Waste Single or Annual Permit

1) Select Services. The Services menu will open.
2) Select Haz & Trip Permits from the menu options.

Note: Permitting Services will need to search for the customer with an account number or use their
account number to obtain permits.

CRS Application - Enterprise

Customer Dashboard

& nichowestestio 3 Customer Summary x IRP/Intrastate Summary

e INFEROAT OEFEH ® Account No.: Oid Account No.: 0
o TRUCKING TEST COMPANY Actount Stetus: AdNe
y Fleet Fleet Type Expiration DBA Name Fleet Total
09i¢ 2. & . e leet Typ P
Account No. : Customer Status . [T Ne. 5] Menth / Status Vehicles
DBA Name : Year
N:
B Customer Dashboard USDOT No.: - 0 iz S e
Carrier Type : |
- Fax:
2 services Last Updated On : 04252022 0153 50 PM
Last Updated User ID -
Enterprise

Physical Address

Q3311 WSTATEST Last Updated On: 04/25/2022 015350 PIM
Last Updated Uzer ID :
BOISE, ADA, 1D, 83707

3) Select Hazardous Waste Permit in the New Permit section.

Site Map

Services / Haz & Trip Permits

New Permit

Maintain Permit Permit Administration

4) Verify your account number and select the Proceed button.

Note: Permitting Services will need to search for the customer with an account number or use their
account number to obtain permits.

CRS Application - Enterprise

New Permit

Hazardous Materials Endorsement

Customer Search

*Account No. :[629528 | &—

=

5) Enter a VIN or Plate No.

6) SelectFind.
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7) Selectthe Find button.

New Vehicle Search Criteria overnae |

o E

Enter either the VIN or Plate No. and select Find.

8) Ifthevehicle isfound, the screen will display the account and vehicle information.

Note: If the vehicle identification number (VIN) is not decoded properly awarning message will display at the
top of the screen.

ce: VINDO3: [E] VIN [1234

rify entered VIN for search. Ven

cle is not identified correctly. If entered VIN is correct, please contact IDCRS for assistance.

9) If needing to override the VIN decoder, select the VIN Override button.

New Vehicle Search Crh:ria:

vin: (B ) Plate No.: |

Enter either the VIN or Plate No. and select Find.

10) Select the Permit Type from the drop-downmenu, in the Permit Details section. There are two permit
options: Hazardous Waste Annual Permit and Hazardous Waste Single Permit.

Permit Details

No. Of Permits: | v Permit Status: [A-Acie v
Effective Date GLE PERMIT | Expiration Date | IM/DD HHMM:SS B @ Exempt v
Origin: | Destination | | Commodity
Handwritten? Handwritten Permit No. - Citation
Amount Overweight I overweight Type: [ v Driver Name |
EPANo. | Manifest No. Weight Increased To: | v

Vendor

Duration

permit Type || v Transaction Type - [ NPMT - NEW PERMIT Permit No.
NNUAL PER

11) Change the Effective Date (if needed).

Permit Details

*Permit Type: [HMP - HAZARDOUS MATERIALS EN

Transaction Type- | NPMT - NEW PERMIT | Permit No.

HMP090002722

Duration: [¥ - Vaarly v No. Of Permits- 1 v Permitstatus [A Acve v

Effective Date: [09/06/2022 083857 AM [l © Expiration Date- | 12/31/2022 08:38:57 AM B e Exempt - | v
origin | pestination- [ | commediy- [ ]
Handwritten? Handwritten PermitNo.- | caton: [ ]
Amount Overweight |:| Overweight Type- | - Driver Name ’—‘
A | ManifestNo.- [ Weight Increased To- | v

Vendor

i
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12) If selecting the Hazardous Waste Annual Permit complete the EPA No. field.

Permit Details

Permit Type : | HAP - HAZARDOUS WASTE ANNUAL | ~ | Transaction Type : | NPMT - NEW PERMIT Permit No.: | HAPOS0002822
yP | EIE - e PR |

Duration: [V~ Vear v No. Of Permits: [T v Permit Status: [A-Actve v

Effective Date: | 09/06/2022 12:17:07 PM B Expiration Date - | 12/31/2022 12:17.07 PM [FRC] Exempt | v

origin: [ | Destination - | | commodity: [ |

Handwritten?: Handwritten PermitNo.- [ ] ctation: [ ]

Amount Overweight- [ | Overweight Type- | ~ Driver Name 1
i EPA No.: | | Manifest No. ’7\ Weight Increased To- | ~

Vendor

13) If selecting the Hazardous Waste Single Permit, complete the EPA No., Origin, and Destination fields.

Permit Details

Permit Type: [HSP - HAZ S WASTE SINGLE PEv. Transaction Type: [ NPMT - NEW PERMIT Permit No.: [ H5P020002822 |

Duration No. Of Permits v Permit Status |A - Active v
Effective Date: |0 2:17:07 PM [Ehe Expiration Date: | MM/OD MMSS_ (B G Exempt: | -
Handwritten? Handwritten Permit No. - | j Citation |

Amount Overweight [ | overweight Type - | v Driver Name |
[repano.-] ] Manifest No. | Weight Increased To- | 5

Vendor

14) Enter the vehicle details if needed and then select the Proceed button.

Vehicle Details

VIN: | 12345675 Unit No.: Plate No.- |

Body Type: v| Make v Model Year: |

GWYW v

Delivery Type

Electronic Delivery Type: | D - PDF 5
Comments (+]

15) The Permit Details Verification page will display. If everything is complete and accurate, selectthe
Proceed button to pay.

Vehicle Details

VIN: 1234567585 Unit No.: 313 Plate No.: 12345
Bedy Type: TT - Truck Tractol Make : FREIGHTLINER - FRHT Medel Year: 2021
GVW

Delivery Type

Electronic Delivery Type: D - PDF
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16) The Payment Cart Management screen will display. Selectthe Proceed button to goto payment screen.

Payment Hazardous Waste Permit

Cart M ‘Selected T

Payer Name : TRUCKING TEST COMPANY Payer Account No. Receipt Date: 09/06/2022

[ AccouncNo. | LegaiName __________[imeicsNo | imolceDae | TansactionTyee ____ ___[Prheiy | AmoumDus(s|

PMT; AC650018; PMTHAPOS0002522; HAZARDOUS WASTE
UCKING TEST 3 09/05/2022 5
TRUCKING TEST COMPANY 663506 09/05/2022 ANNUAL PERMIT-NEW PERMIT i

Total 250,00

17) Select the Electronic Payment button. A new web tab will open to process the electronic payment
transaction.

Note: You must come back to this CRS Application screen once you have completed your payment in
the new electronic payment web tab.

Do not use the browser's back button to return to this screen once payment has been made.

Payment Hazardous Materials Endorsement

Payment

Payer Account No.- [650018 Legal Name: [ TRUCKING TEST COMPANY DBAName: | ]
Enterprise System Credit: [000

[ivoiete———Limmicatee———— Jlogutame e pemove |

663595 09/06/2022. TRUCKING TEST COMPANY PMTACS:650018;PM T HMP090002722; HAZARDOUS MATERIALS ENDORSEMENT-NEW PERMIT 15.00

Total Amount Due 15.00,

Payment Details

[osee Lot
O \ ]

bl |

m : After you make payment, you must come back to this screen and select PROCEED to get your Credential/Permits.

Total: [ 000

Remaining Balance- [ 1500

For Over Payment: ® System Credit O Refund OverPayment:[ 000|
NetAmountPaid: [ 000

Electronic Delivery Type

Payment receipt Electronic Delivery type: D - PDF  w

Proceed 0

18) See the section titled The LexisNexis Payment Portal to complete the transaction.
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Permit Renewal

Note: Permits can be renewed within 3 months from their expiration date.
1) Select Services. The Services menu will open.

2) Select Haz & Trip Permits from the menu options.

3) Select Renewal inthe Permit Administration section of the Haz & Trip Permits Site Map.

CRS Application - Enterprise

Site Map

Services /| Haz & Trip Permits

& myaccount B
2 New Permit Maintain Permit

fice: INTERNET OFFICE

Haz & Trip Permits

4) Theaccountnumberwill show. Entering additional information in afield for which to search, such as
Permit No. Permit Type, Permit Year, etc. is possible.

5) Select the Proceed button to search fora permit.

Permit Administration Renewal

Search By

Account No.: | 99999 Legal Name

Permit No. Permit Year

<

Permit Type: Previous Permit No.

6) Depending on the field information entered, the search mayresult in either a list of permits or a specific
permit.
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7) Click Select onthe left side of the permitto look at the permit specifics.

Permit Administration Renewal

Search By

Account No.: | 99999 Legal Name l:l
Permit No.: | Permit Year:
Permit Type: ‘ E“ Previous Permit No.:

@
I N i e il el el

NO ACCOUNT

99999 ACCOUNTS HAP065595819 2019 A - Active INPMT - NEW PERMIT 10/29/2019 09:20:15 AM 12/31/2019 09:20:15 AM
5 NO ACCOUNT RPMT - RENEW 9
Select 99999 ACCOUNTS HAP HAPQ00026818 2018 A-Active PERMIT 09/11/2018 12:00:00 AM 09/10/2019 12:00:00 AM
NO ACCOUNT RPMT - RENEW
Select 99999 ACCOUNTS HAP HAPO0D0017617 2017 A- Active PERMIT 07/26/2017 12:00:00 AM  07/25/2018 12:00:00 AM
, NO ACCOUNT
Select 99999 ACCOUNTS HMP HMP0B5595219 2019 A- Active INPMT - NEW PERMIT 10/28/2019 01:45:39 PM 12/31/2019 01:45:39 PM
NO ACCOUNT
Select 99999 ACCOUNTS HMP HMP065595419 2019 A- Active NPMT - NEW PERMIT 10/28/2019 02:07:55 PM 12/31/2019 02:07:55 PM
Showing 1to 5 of 5 entries First Previous 1 Next Last

8) The permit details will display. Make sure the Effective Date and Expiration Date are updated and
any other required information is completed.

9) Select the Proceed button atthe bottom of the page.

Permit Details

“Permit Type: [HAP - HAZARDOUS WASTE ANNUAL +] Transaction Type Permit No.- [HAPOBSS06S18 |
Durauon: [{-veany v] No. Of Permits: PermitStatus - [{-Aesie V]
“Effectve Date: 10/31/2019 01:41.10 BM B @ —— Expiration Date - | : B 0 Exempt
ongin: | | Desrlnauun-!_ | Commodity |:
Handwritten?: Handwritten Permit No. : |7:‘ Cration : [—
AmountOverweight: [ | Overweight Type OriverName [ ]
“EPA No.: 5955938 | mamestie [ Welght Increased To

Vendor:

Fees Details

HAZARDOUS WASTE ANNUAL PERMIT 25000
Total 250,00

New Vehicle Search Criteria

VIN ;| 1XPSDBINSEP 163814 Plate No. |

[Enter either the VIN or Plate No. and select Find.

Vehicle Details

VIN. [ 1XPODBENGEP 163814 ‘uneha.. |2 *Plate No.. | £59909
*Body Type: [TR- Tractor v| “Model Year - | 1984

GYW: v

Delivery Type

Electronic Delivery Type: |0 - POF v]
Comments O
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10) The Permit Details Verification screen will display. Selectthe Proceed button to advance to the

Payment screen.

Permit Details

Permit Type: HAP - HAZARDOUS WASTE ANNUAL PERMIT

Duration: ¥ - Yearly
Effective Da 019 12:00:00 AM

CONVERTED PERMIT ++

Origin: *
Handwritten?: N
Amount Overweight
EPANO.: MAD123056789

vendor: N
Fees Details

Fee Type

HAZARDOUS WASTE ANNUAL PERMIT

Total
Vehicle Details

VIN: 123£567890A8C0EFG
Body Type: TR - Tractor
cvw

Delivery Type

Electronic Delivery Type: D - PDF

Transaction Type : RPMT - RENEW PERMIT

No. Of Permits

Expiration Date 9 12:00:00 AM
Destination: +** CONVERTED PERMIT +++

B

Handwritten Permit No,
Overweight Type.
ManiTest No.

unItNe.: 1
Make : KENWORTH . KW

Permit No.: HAP0SS802019
Permit status: A - Active
Exempt
Ccommodity
citation.
Driver Name:

Weight increased To,

Plate No.: 871234

Model Year- 2017

11) Select the Proceed button again to go to the Payment screen to verify the selected transaction.

Payment

Renewal

Cart Management Selected Transaction Verification

Payer Name: NO ACCOUNT ACCOUNTS

Payer ACCOUNT NO.: 99999

[hccomino——————Tgivame ———————Tiere it | romecionee

£ NO ACCOUNT ACCOUNTS

BT, AC#09999; PMTWHADOS3602019; HAZARDOUS WASTE ANNUAL PERMIT.

1
IR RENEW PERMIT

Croony ] Amsunc o0

25000

Total 25000
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12) Select Electronic Payment to open to the LexisNexis payment portal.

Payment Cart Payment

Payment

Payer Account No_- [ 99999 Legal Name: [ NO ACCOUNT ACCOUNTS ] DBA Name: | ]
Enterprise System Credit:

[imaceno L imvoepare—————— egutame ———————— msgonte T e oue

356480 10/317201% NO ACCOUNT ACCOUNTS PMT;AC#629528;PMT# HAPOE5596519;HAZARDOUS WASTE ANNUAL PERMIT-NEW PERMIT 250.00

Toat Amount ue

Payment Details

| Detece | Poymemetype | PamemNo| ________________ FeymentAmoum(s) |
o [ ~ — 1

: (After you make payment, you must come back to this screen and select PROCEED to get your Credentialll’ermirs)

Remailning Balance __7_‘30 00|

chans

For Over Payment: ® System Credit O Refund Over Payment:
Net Amount Pad:

Electronic Delivery Type

Payment receipt Electronic Delivery type: [0 PDF_ |V

o

13) See the section titled The LexisNexis Payment Portal to complete the transaction.
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Bulk Permit Renewal

1) Select Services. The Services menu will open.

2) SelectHaz & Trip Permits from the menu options.

CRS Application - Enterprise

Site Map

Services / Haz & Trip Permits

& myaccounT - 5
< New Permit Maintain Permit Permit Administration

INTERNET OFFICE

3) Under Permit Administration, select Bulk Renewal. The account number will show. Entering additional
information in a field for which to search, such as Permit Type, Permit Year, etc. is possible.

Permit Administration Bulk Renewal

Search By

Account No. - [ 99399 Legal Name: |

Permit Type: ™ Permit Year: |

[ o )
I T

99999 NO ACCOUNT ACCOUNTS HAP

99999 NO ACCOUNT ACCOUNTS HAP
99599 NO ACCOUNT ACCOUNTS HMP

Showing 1 to 3 of 3 entries

4) Selectthe Proceed button to search fora permit.

Maintain Permit Reprint Permit

Reprint
Account No.: 93999 Legal Name |
Permit No.: ‘ Permit Year ‘

Permit Type: | v Previous Permit No. |

Electronic Delivery Type: |D - PDF v

5) If Permit Year was not entered, alist of permits for specific years that are eligible to renew will display.
Click on Select for the specific Permit Year that needs renewed.

6) All the permitsfor that year that are eligible for renewal will display. Check the box on the left side of
the permits desired to renew. Checking the box in the header bar, checks all permits in the list.
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7) Selectthe Proceed button.

Permit Details

Permit Details
Legal Name : NO ACCOUNT ACCOUNTS

Account No.: 99999
Permit Year:2019

Permit Type : HMP - HAZARDOUS MATERIALS ENDORSEMENT

v
HMP065595219 10/28/2019 01:48:52 PM 74341GL 1962
VVR654555 WIN 1971 10/28/2019 02:07:55 PM

10/28/2019 02:19:32 PM
Fir

List of Active Permits
10/28/2019 01:45:39 PM

HMP065595419
st Previous 1 Next Last

Showing 1 to 2 of 2 entries

8) The permit Detail Verification screen will display. The issue date and effective date will change to the
day after each permit expires. Select Proceed.

Bulk Renewal

Payment

Receipt Date: 1171472019

cart Selected
Payer ACcount No.: 99999

Payer Name: NO ACCOUNT ACCOUNTS

m_m_m_m_—mmm
1000

AT, ACK 59595

9) The Payment screendisplays. Select Proceedto go to the Payment Selection screen.
Bulk Renewal

Permit Details Verification

Permit Details
Legal Name : NO ACCOUNT ACCOUNTS

Account No_: 99999
Permit Type : HMP - HAZARDOUS MATERIALS ENDORSEMENT Permit Year: 2019

List of Active Permits
Permit Issue Date VIN Make Model Year Permit Effective Date
HMP065595419 10/28/2019 02:19:32 PM VVR654555 WIN 197 10/28/2019 02:07:55 PM
7430161 KW 1962 10/28/2019 01:45:39 PM

10/28/2019 01:49:52 PM

HMP065595219
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10) Select Electronic Payment to go to the LexisNexis payment portal.

Payment Bulk Renewal
Payment
Payer Account wo. [55993 vegatName: [NBACCOUNT ACCOUNTE ] oaawame: | |
[Em——
8310 nnazow NO ACCOUNT ACCOUNTS Py, v 1000
236509 nnazw NO ACCOUNT ACCOUNTS PAIT 1000
Total Amountoue | .00
Payment Details
I I R T EEEE———TTT
[ ] | — —

m nl:l After you make payment, you must come back to this screen and select PROCEED to get your Credential/Permits.

ot
Reimainacg Beance

L —

forove e @y credk Oend ——
Netamountea [ ood

Electronic Delivery Type

11) See the section titled The LexisNexis Payment Portal to complete the transaction.
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The LexisNexis Payment Portal

1) After selecting the Electronic Payment button, you will be redirected to the Payment screen (anew
web tab will open, taking you to the payment application). Enter the appropriate information in each

field marked with an asterisk (*).

2) Mark the box for the reCAPTCHA and complete as needed.

3) Select the Continue button.

Billing Address

Address Type
® pomestic (US and
Puerto Rico)
Billing First Name™
Billing Last Name™
Billing Zip Code*
Billing Address Line1™
Billing Address Line2
Billing City™
Billing State™
E-mail™
Confirm E-mail*

Phone Number®

Previous Page

O military

(APO/FPO)

Agency Amount

_) International (including
Canada, Mexico)

cw
McCall
83703

3311 W State 5t.

Boise

jin] | X
email@email.com
email@email.com

(999) 999-9999

$60.00

Payment Information

Payment Type

@ card O Personal Check

Card Number®

Expiration Month*

Expiration Year™®

Security Code™

We've provided this sample credit

card to assist you in finding the
security code.

\/’ I'm not a robot

Continue

O Business Check

sk e sk ke sk e

May e

2023 bt
123

MasterCard, Visa, Discover

[ ——
3-digit
sacurity
code

Cavibrobter A

S = &
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4) A confirmation page will display. Select the Acknowledgment checkbox. Then select the Pay Now
button to process the transaction.

Note: If the E-mail address is accurate and confirmed, areceipt is generated and emailed to the email
address provided.

Payment Information

Credit Card
CEII"d Nl_l ITIIJEI' Sz e o s sp e e e s {U:S.‘:l"l
Expiration Date 05/2023

Payment Authorization

Total Amount

Acknowledgment

|_T:$ By checking this box, I am authorizing the payment of the bill
amount plus the LexisMexis Service Fee.

Pay Now

5) A payment receipt/authorization with a confirmation number will appear on the screen. Select the Print

button to print the receipt if needed. Once completed, close this payment window by selecting the Xin
the upper right corner.

Receipt
Payment Date 03/11/2022 10:51 AM CST Payment Status AUTHORIZED
Confirmation Number
Payment Method
Expiration HE[RE Transaction Type Purchase
Approval Code TestOK
AVS Response Y CVV2 Response
Bill To
CW MCCall
3311 W State St , Boise, ID - 83703 US
Payment Towards
Payment Towards IDCRS Amount
UnigueID 50278 CarrierName
Charge Information
Agency Amount
LexisNexis Service Fee
Total Amount
‘Your payment was made through paymentsolutions.lexisnexis.com, one of the LexisNexis VitalChek Network Inc. portals.
For business or technical support, please send an email to paymentsolutions@lexisnexis.com.
The best way to contact Idaho Transportation Department/Permits is to call 208-334-8420.
— z e Home | Payment Solutions | Contact Us | Terms and
@ Lex' SNEXI S Conditions i Privacy Policy VisA b PRI\{ACV [EREACK
RISK SOLUTIONS Powered by TRUSTe
Copyright @ 2022 LexisNexis Risk Solutions. All rights reserved.
(Page Last Update 03/11/2022 10:51 AM CST}
41:1090.103696/2.0.39.0. 1.8.0.322
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6) Return to the CRS Payment screen and select the Proceed button to finalize the issuance of the
permit.

Payment Details

Proceed

o Toomemtpe e ] omeramom |
[credic cara > - 200062877

Delete ‘ Add | Electronic Payment | After you make payment, you must come back to this screen and select PROCEED to get your Credential/Permits.

Total
Remaining Balance - 0.00]

For Over Payment : ® System Credit O Refund Over Payment: 0.00]

Electronic Delivery Type

Payment receipt Electronic Delivery type- [D-PDF +

=0

7) The permit and receipt will open in anew web tab.
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Update a Permit

1) Select Services. The Services menu will open.

2) SelectHaz & Trip Permits fromthe menu options.

CRS Application - Enterprise

Site Map

Services / Haz & Trip Permits

& MyACCOUNT -
New Permit Maintain Permit

INTERNET OFFICE Waork In Progre:

3) Under Permit Administration, select Update.

4) Theaccountnumberwill show. Entering additional information in afield for which to search, such as

Permit Type, Permit Year, etc. is possible.

Permit Administration

Update

Search By

Account No.: | 99999

Permit No.
Permit Type: ~

Legal Name: | |
Permit Year: !

Previous Permit No.: ]

5) Select Proceed to search for a permit.

6) Permits that have been purchased will display. Choose a permit to update by clicking on Select. Note:

Expired permits cannot be updated.

Permit Administration

Update

Search By

Account No.: [ 99999

Permit No.
Permit Type: ™

o

99999 NO ACCOUNT ACCOUNTS HAPDOD026818 2018 A- Active
99999 NO ACCOUNT ACCOUNTS HAP HAPDODO17617 2017 A-Active

99999 NO ACCOUNT ACCOUNTS HSP HSP0B5588719 2019 A Active

99999 NO ACCOUNT ACCOUNTS SVT SVT065596119 2019 A - Active

Showing 1 to 4 of 4 entries

select HAP

Legal Name ]

Permit Year : | |

Previous Permit No.: |

09/10/2019 12:00:00 AM

RPMT - RENEW PERMIT 09/11/2018 12:00:00 AM
RPMT - RENEW PERMIT 07/26/2017 12:00:00 AM
NPMT - NEW PERMIT

07/25/2018 12:00:00 AM
11/07/2019 03:45:08 PM
11/04/2019 09:47:51 AM

NPMT - NEW PERMIT 10/30/2019 09:47:51 AM

irst Previous 1 Next Last
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7) The Permit Details screen will display. Information in the white boxes can be changed as needed. In
the example below, the Effective Date and Origin are being edited.

8) After changing information selectthe + sign next to Comments to open the comments field. Enter an
explanation on why changes were made.

9) Select Add/Update to save the comments (Notshown below).

10) Select Proceed.

Permit Details

Transaction Type: [U2AT USDATE PERIAT Parmit o
e, [0 [
. T )]

Overweight Type: v

*Manifest No.: [125235763

Fees Detai
HAZARDOUS WASTE SNGLE PERMT 000
Total 080
New Vehicle Search Criteria | 1 2verrde
N ] Plate o, [
Enter either the VIN or Piate No. and select Find
Vehicts Details
an: B | [P
“Socy Type: (5 Taior — “Make: [FEWGRTH i) Mosel Vear: [B15
ow: 9
Defvery Type
Elactrnic Deinery Type:  [DP0F ]

0

11) The Permit Details Verification screen displays with the comment added near the bottom of the screen.
Select the Proceed button to go to the Payment screen.

Permit Details
Permit Type: HSP - HAZARDOUS WASTE SINGLE PERMIT Transaction Type: UPMT - UPDATE PERMIT
Duratien: N - o duration No.OF P 1
e: 111472019 03:45:08 PM
n: 0I5
7N
Amount Overweight
EPANG.: 25608
vendor: N
Fees Details
HAZARDOUS WASTE SNGLE PERNIT
Total
Vehicle Detalls
VIN: 523456780 UnitNo.: 11 Plate No.: XG3113
Body Type: T Tractor Make | KENVIRTH : KW Mods s
Gw
Delivery Type:
Electronic Delivery Type: D+ POF
atiayed 1o oue ta mecnanical 1172019 12:85:82 P 10029995
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12) No payment is due on an Update. Select Proceed to finish the transaction.

4 ENTPAY100 - (W) Ho paymentis due. Plasse select D

Payment Update

Fayment

payer Account o - [Ge8e ] Legat Name - [ND ACCOUNT ACCOUNTS o8a Name [
R - —

386311 A& NO ACCOUNT ACCOUNTS IASTE 000
N T |
Payment Detafls.
[ —— —
Becwronic Payment After you make payment. you must come back to this screen and select PROCEED to get your Credential/Permits.
Y —
——3 Remaining Saiance aog
o ST
Sor Over semens - W system crean ORefuns oversamen [ ood
Net Amount Pad ﬂa

Flectronic Delivery Type

Payment receips dieccronic Deavery type

| Proceed | ©

13) The Cart Management Payment screendisplays showingnothingdue. SelectProceed.

14) The Payment screen will display. Select Proceed.

A ENTPAY109 : [W] No payment is due. Please

Payment Update

Payment

Payer Account No.: [ 650018 Legal Name: [ TRUCKING TEST COMPANY | DBA Name: [ ]
Enterprise System Credit: | 0.00 |

[imvoicao ok Date | Logn e e T

663599 09/08/2022 TRUCKING TEST COMPANY PMT.ACE:650018 PMT2:HAP(90003122;HAZARDOUS WASTE ANNUAL PERM(T-UPDATE PERMIT 0.00

Total Amount Due 0.00

Payment Details

oo~ Jpmmemtee e pemercamoumo|
/1 ——]

| Delete | [ Add | | Electronic Payment | After you make payment, you must come back to this screen and select PROCEED to get your Credential/Permits.

Remaining Balance: 0.00

Change 000
For Ovar Payman : ® Syztem Credie O Refund over Payment:

Net Amount Paid 000

Electronic Delivery Type

Payment receipt Electronic Delivery type: |D-POF  «

0
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15) Select the Pay button.

Payment

Update

Payment

Payer Account No. : 90909

Legal Name: NO ACCOUNT ACCOUNTS DA Name.
Enterprise System Credit: $0.00

356511 NAw NO ACCOUNT ACCOUNTS.

NGLE 0.0
Total Amount Due —_—

Payment Detalls

For Over Payment : System Creat

Electronic Delrvery Type

Payment receipt Electronic Defivery type.D - 30F

16) The payment receipt and permit willopen in anew web tab. These can be printed by either selecting
the printer icon, or selecting File/ Print.

17) Select the Xin the top right of the screen to close the documents and return to the CRS Site Map.

18) Proceed with more permits or Logout of CRS.
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Delete a Permit

1) Select Services. The Services menu will open.
2) SelectHaz & Trip Permits from the menu options.

3) Under Permit Administration, select Delete.

CRS Application - Enterprise

Site Map

Services / Haz & Trip Permits

& mvACCOUNT - .
New Permit Maintain Permit Permit Administration
INTERNET OFFICE

4) Theaccountnumberwill show. Entering additional information in afield for which to search, such as
Permit No. Permit Type, Permit Year, etc. is possible.

Permit Administration

Delete

search By

Account No.: [59999

Legal Name
Permit No.

Permitvear
permit Type ™

Previous permit No. - |

5) Select Proceed to search fora permit.

6) Depending what information is entered to search by, either alist or a specific permit will display. This

is an example of searching by the account number. Click Select on the left side of the permit to view
the permit details.

Permit Administration

Delete

Search By

P
Accountio.- [99908

Legal Name
permitho

permit vear

— o] Previus permi o

L) HAP 7 wr A+ Active ROM o o 120000 AM

w098
o9

Hgp o HSPOESITID 2w e T

21 A Acte NOMT . NE

V1042018 094751 AM
Showing 110 3 of 3 enories

7) The permit details will display. If this is the correct permit, select the + sign next to Comments to open
the comments.

8) Putininformation why the deletion is needed into the Comment field.
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9) Select the Add/Update Comment button.

10) Select Proceed.

Fees Details

T Y

HAZARDOUS WASTE ANNUAL PERMIT 0.00
Total 0.00

New Vehicle Search Criteria

Enter elther the VIN or Plate No. and select Find.

Vehicle Details

VIN: [1XPIDBOXSER163614 “UnitNo« +Plate No_- [E 99969
*Body Type - ‘TR - Tractor ll *Make : |PETERBILT - PTRB hd *Model Year: | 1984
o

Delivery Type

Electronic Delivery Type:  |D - PDF hd

Comments @

Comment

[

0

11) The Permit Details Verification page will display. Select Proceed to move to the Payment Screen.

Fees Details

T Y R

HAZARDOUS WASTE ANNUAL PERMIT 000
Total 0.00
Vehicle Details
VIN: 1XP9DBIXSEP 163814 Unlt No.: 2 Plate No.: E 999599
Body Type: TR - Tractor Make: PETERBILT - PTRB Model Year: 1984

GVW:

Delivery Type

Electronic Dellvery Type: D-PDF

Comments °

Comment Text Timestamp User ID

Wrong wehicle. 11/26/2019 10:12:08 AM ID629528A

Procee
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12) Select Proceed.

Payment Delete

Cart Management -Selected Transaction Verification

Payer Name : TRUCKING TEST COMPANY Payer Account No.: 650018 Receipt Date: 03/08/2022

[ Accountfo. | LegalName _____________|iwoiceNo. | ImoiceDme | Transaction Type | prioriy | AmountDue s |
1

a TRUCKING » 5 PMT; ACZ:650018; PMT#:HAP090003122; HAZARDOUS WASTE
50018 TRUCKING TEST COMPANY 663600 091082022 Seliinelonlin ion 000

Total 0.00

13) No payment is due on adeletion. The message in the upper right cornerindicates “No payment is
due.” Select Proceed.

| A\ ENTPAY109 : [W] No payment is due. Please select PROCEED to finalize transaction. |

Payment

Delete

Payment

Payer Account No.: | 99999 Legal Name \ NO ACCOUNT ACCOUNTS DBA Name
Encerprise System Credi

T N

356512 11142019 NO ACCOUNT ACCOUNTS PMT;AC#:99999;PMT# HSP065602319;HAZARDOUS WASTE SINGLEANNUALDELETE PERMIT 0.00

Total Amount Due 0.00

Payment Details

[ Doleie | Puyment e | Pmexte| _____________PeymentAmouncs) |
(—— 1

| Delete | I Add l [ Electronic Payment | After you make payment, you must come back to this screen and select PROCEED to get your Credential/Permits.

Batance:[ 08
For Over Payment: {®' System Credit ) Refund Over Payment:
Net Amount Paid:

Electronic Delivery Type

Payment receipt Electronic Delivery type: [D - PDF v

©
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14) Select Pay to finish the delete process.

Payment Delete

Payment

Payer Account No.: 99999 Legal Name: NO ACCOUNT ACCOUNTS DBA Name:
Enterprise System Credit: $ 0,00

356512 111472019 NO ACCOUNT ACCOUNTS PMT;AC: ;| HSPOB5602319;HAZARDOUS WA DELETE PERMIT

0.00

Total Amount Due 0.00
Payment Details

peyme e e | PayrarsAmour
0.00

Total: $0.00

Remaining Balance: $0.00

Change $0.00

For Over Payment:System Credit Over Payment: $0.00

Net Amount Paid: $0.00

Electronic Delivery Type

Payment receipt Electronic Delivery type:D - PDF

Pay

15) A payment receipt will display showing the permit information and Delete status. This can be printed by
either selecting the printericon, or selecting File / Print.

Table of Contents




Permit Inquiry

1) Select Services. The Services menu will open.
2) SelectHaz & Trip Permits from the menu options.

3) Select Inquiry in the Maintain Permit section of the Haz & Trip Permits Site Map.

CRS Application - Enterprise

Site Map

Services / Haz & Trip Permits

& wmvaccount 8
¢ New Permit Maintain Permit Permit Administration

INTERNET OFFICE Wark In Pragre Renewal

Haz & Trip Permits

4) Theaccountnumberwill show. Entering additional information in afield for which to search, such as
Permit No. Permit Type, Unit No., etc. is possible.

5) Select Proceed to search for a permit. Depending on the field information entered, the search may
resultin either alist of permits or a specific permit. This is an example of searching by just the account
number.

Maintain Permit 2 Inquiry

Search By

Account No.: [59999 | Legal Name

Permit No. Permit Year

Permit Type Previous Permit No.

Unit No.:

~
o
I
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6) Select View on theright side of the permit to look at the permit specifics. A Print button will appear to
print the permit inquiry. Note: This will print the permit information, but it does not reprint the actual
permit.

Maintain Permit & Inquiry

Search By

Account No. Legal Name: [[

PermitNo.. | Permit Year: |
Permit Type: | ~ Previous Permit No.: [
Unit No.. |

NO ACCOUNT NPMT - NEW 10/30/2019 09:47:51  11/04/2019 09.47:51

b ACCOUNTS i el 2019 A-Active p C-CLOSED i ad 10301201 123456 XG0000 56
99999 esiariziicd ST SFT065509019 2019 A-Active il o 1-INVOICED ATANSOAETO0 | MAISUATIN | oziaote 7434161 vatol4 7 View
99999 :?c;u“ggw HSP HSPOSSETIO 2019 A-Active :::ﬂnwm 1-INVOICED ;l:mfmwas e 112072019 523456769 XG3115 1 View
99998 bRt R HMPOGS595219 2018 A-Active o c-cuoseo NI | BETRNONEE | osaoy 7e316 vaote 7
99999 o HR HMPOSS595419 2018 A-Acive il €-CLOSED RARNNRGD) | LAIANEIEE. | anona WR6S4555 rios ss Ve
%998 sl Hap HAPOOOD17817 2017 A-Active e ¢-cLosep DrARNTI; | RMNSIZ00N | gt 1234567800ABCDERG 621234 1 View
%998 pearal Hap HAPO0OC26318 2018 A-Active ol ¢-closeo TlVAIBIZ0000  PHINAONIZNN o510 1234567800ABCDEFG  BZ1236 1 View
%0998 el A HAP08S595819 2019 A-Active W ¢-cLosto el sl 123999969 "ioao 12 View

—
Showing 1 t0 8 of B entries First Previous 1|Next Las

7) Other permit inquiries can be made or select Quit to retum to the Haz & Trip Permits Site Map.
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Reprint a Permit

1) Select Services. The Services menu will open.
2) Select Haz & Trip Permits from the menu options.

3) Select Reprint Permitin the Maintain Permit section.

CRS Application - Enterprise

Site Map

Services / Haz & Trip Permits

& wmvaccount 8
¢ New Permit Maintain Permit Permit Administration

INTERNET OFFICE

4) The account number will show. Entering additional information in a field for which to search, such as
Permit No. Permit Type, Unit No., etc.is possible. Select Proceed to search fora permit. Depending
on the field information entered, the search may result in either alist of permits or a specific permit.
This is an example of searching by just the account number.

Maintain Permit & Inquiry
Search By
Account No.: [99939 Legal Name
Permit No.: Permit Year
Permit Type Previous Permit No.

Unit No

~
I

5) Click Select onthe left side of the permit that needs reprinting.

Maintain Permit Reprint Permi

Reprint

Account No.: [ 99999 Legal Name

Permit No.: || | Permit Year:

Permit Type: i E Previous Permit No. :

Electronic Delivery Type: |D - PDF v

= o
VT

99999 NO ACCOUNT ACCOUNTS SVT065596119 2019 A- Active NPMT - NEW PERMIT

99999 NO ACCOUNT ACCOUNTS HMP HMP065595419 2019 A - Active NPMT - NEW PERMIT

99999 NO ACCOUNT ACCOUNTS HMP HMP065595219 2019 A - Active NPMT - NEW PERMIT

99999 NO ACCOUNT ACCOUNTS HAP HAP0O6S595819 2019 A-Active NPMT - NEW PERMIT

99959 NO ACCOUNT ACCOUNTS HAP HAPO0D026818 2018 A-Active RPMT - RENEW PERMIT

99999 NO ACCOUNT ACCOUNTS HAP HAPO00017617 2017 A - Active RPMT - RENEW PERMIT
Showing 110 6 of 6 entries First Previous 1 Next Last

6) Thepermit will display in a new window. It can be reprinted by either selecting the printer icon, or
selecting File / Print.
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7) Select the Xin the top right of the screen to close the window.

8) Otherpermits can be printed or select Quitto return to the Haz & Permits Site Map.

Maintain Permit

Reprint Permi

Reprint

Account No.: | 99999
Permit No.: H |

Permit Type: |

Electronic Delivery Type:

¥

[ - [ [T )

Legal Name \

Permit Year: |

Previous Permit No.: |

—eaa———,s e e e

99999 NO ACCOUNT ACCOUNTS SVT065596119 2019 A- Active NPMT - NEW PERMIT
Select 99999 NO ACCOUNT ACCOUNTS HMP HMP065595419 2019 A- Active NPMT - NEW PERMIT
select 99999 NO ACCOUNT ACCOUNTS HMP HMPD65595219 209 A-Active NPMT - NEW PERMIT
select 99999 NO ACCOUNT ACCOUNTS HAP HAP065595819 2019 A-Active NPMT - NEW PERMIT
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View and Complete a Work in Progress

1) Select Services. The Services menu will display.

2) Select Work IN Progress in the Maintain Permit section.

= CRS Application - Enterprise

Site Map

Services / Haz & Trip Permits

New Permit Maintain Permit Permit Administration
Trip Permit Work In Progress €—— Renewal
Hazardous Waste Permit Inquiry Bulk Renewal

Hazardous Materials Endorsement Reprint Permit Update

Delete

3) Theaccountnumber will show. Entering additional information in afield for which to search, such as

Permit No. Permit Type, Unit No., etc. is possible.

4) Select Proceed to search for permits that have notbeen purchased.

Maintain Permit 2 Inquiry
Search By
Account No.: [99939 Legal Name
Permit No.: Permit Year
Permit Type ™ Previous Permit No.
Unit No.
=
I

5) Permits that have not been purchased will display. There are two methods to complete payment fora

permit:

e If the Cartin the upper right comer of the screen has agreen number next to it, select the cart

icon to make payment on all permits that are ready to be paid.

e Orclick the Select hyperlink to choose the specific permitto be paid.

= CRS Application - Enterprise

Maintain Permit Work In Progress
Search By
Account No.: | 99599 Legal Name: ||
Permit No.: Permit Year: |
Permit Type: :J Previous Permit No.: |
Tt o
99999 NO ACCOUNT ACCOUNTS HsP HSP055598719 2019 A- Active INPMT - NEW PERMIT
99909 NO ACCOUNT ACCOUNTS SFT SFT065509019 2019 A Active NPMT - NEW PERMIT

6) If the Select hyperlink was clicked. The permit details will display. Select Proceed. This will add the

permit to your cart and the Cart Management screen will display.
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7) Select Proceed.

Payment Cart Payment

Cart -Selected T
Receipt Date: 11/07/2019

Payer Name: NO ACCOUNT ACCOUNTS Payer Account No.: 39999

e e e =

PMT; AC#:99999; PMT2: HSPO65598719; HAZARDOUS WASTE
99999 NO ACCOUNT ACCOUNTS 356480 11/07/2019 SINGLE PERMIT-NEW PERMIT 20.00

Total 20.00

8) If processing the transaction after selecting the shopping cart icon, the Payment screen will display.

9) Ifthisis not the correct permit or if a permit needs to be removed from the current payment, select
Remove. Otherwise select Pay.

Payment Cart Payment
Search for Transaction
Account No.: [99959 Invoice No.: | |
Invoice Date From: [MM/DDAYYY | [3] To [MM/DDAVYY [ | Cartld: | |
Legal Name: All Transaction: []
Selected Transaction
Payer Name : [ NO ACCOUNT ACCOUNTS Payer Account No_- [69999 ReceiptDate: 110772013 F|
PMT,AC#:99999; PMT# HSP0655987 19,HAZARDOUS
99999 NO ACCOUNT ACCOUNTS 356480 11/07/2019 WASTE SINGLE PERMIT-NEW PERMIT 2000
Total [ 2000

Showing 1 to 1 of 1 entries

LENCT €—
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10) The Cart Management screen will display. Select Proceed to go to the Payment Screen.

11) Select Electronic Payment. Do not close the CRS browser page.

Payment Cart Payment

Payment

Payer Account No.: [99559 ] Legal Name : [NO ACCOUNT ACCOUNTS ] DBA Name: |
Enterprise System Creait- [ 0.00

(it Limoicspure ———— Llagatiome ———— meaetee T i
20.00

355480 11/07/2019 NO ACCOUNT ACCOUNTS PMT;ACE:99999; PMTZ HSPO655987 19, HAZARDOUS WASTE SINGLE PERMIT-NEW PERMIT
Total Amount Due | 2000

Payment Details

 Outece | Paymeretype | emete| ___________________ PaymencAmount(s ]
| — —

m “: (After you make payment, you must come back to this screen and select PROCEED to get your Credentinlll’ermits)

o

|

For Over Payment ® System Cradit () Refund Over Payment
NetAmountPaia [ oug

Electronic Delivery Type

Payment receipt Electronic Delivery type - [0 POF |~

[ |

12) See the section titled The LexisNexis Payment Portal to complete the transaction.
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Returning to CRS and Logging Out of CRS

1) If no othertransactions are required, log outof CRS by selecting Logoutin the upper right comer.

H CRS Application - Enterprise Menu Finder. W= O (o3

@ PAY14 - [I] Payment completed successfully.
© GEN24: [l Payment Receipt generated successfully.
© GEN24: [I] Credentials generated successfully.

Site Map

Services / Haz & Trip Permits

Maintain Permit Permit Administration

New Permit

Trip Permit Work In Progress Renewal

Hazard /aste Permit Inquiry Bulk Renewa

Hazardous Materials Endorsement Reprint Permit Update
Delete
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