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AGENDA

Idaho Transportation Board
Policies Subcommittee Remote Meeting

February 25, 2025
Idaho Chinden Campus
11331 Chinden Blvd., Building 8
Canyon Creek Conference Room, 1* Floor
Boise, Idaho

Call in: 1-208-473-7075
Access code: 611 100 928#

Page Time*
Action Items
1. Call Meeting to Order — Chairman Gary Osborn 9:00
e Formal approval of November 13, 2024 meeting minutes 2
2. Administrative Policy 5534 Identification of ITD Property and Publications 4 9:05
Senior Public Information Officer Megan Jahns
3. Administrative Policy 5057 Release of Department Information to the Media 7 9:10
Senior Public Information Officer Megan Jahns
4. Board Policy 4048/Administrative Policy 5048 Freight Advisory Committee 11 9:15
Freight Program Manager Caleb Forrey
5. Adjourn (estimated time) 9:30

*All listed times are local and are estimates only. The Chairman reserves the right to move agenda items and adjust the scheduled
time accordingly. The meeting is open to the public, except for an executive session, if held.
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PREVIEW

Idaho Transportation Board Subcommittee on Policies
November 13, 2024, Chinden Campus, Long Bridge conference room

Idaho Transportation Board Subcommittee on Policies met on November 13, 2024.
Chairman Gary Osborn called the meeting to order at 1:30 PM. Subcommittee members
present were District 2 Member Gary Osborn (Chairman), District 3 Member Julie DelLorenzo
and District 6 Member Bob Hoff, and Business Executive to the Board Lorraine Dennis.

Key principals staff members advisor Deputy Attorney General (DAG) Tiffany Hales,
Director Scott Stokes, Chief Innovation Experience Officer (CIEO) Brenda Williams, Highway
Division Administrator Amy Schroeder, Employee Safety & Risk Manager Randy Danner, and
Business and Support Manager Michelle Doane were present. Rail-Highway Crossing Program
Manager Blaine Schwendiman attended remotely.

Minutes. Member Delorenzo made a motion to approve the minutes of August 29,
2024. Member Hoff seconded the motion and it passed.

Administrative Policy A-01-11/5516 Hazardous Materials/Waste Activities. ESRM Danner
stated this policy’s original intent was to address how hazardous waste should be handled and
added the department does not generate much waste. Specific roles and responsibilities, along
with required hazardous materials training, have been incorporated into either the Safety
Operations Manual or HazMat Coordinator Handbook. Because the policy is redundant and no
longer warranted, staff recommends deleting it.

In response to Chairman Osborn’s question about handling of paint waste, ESRM Danner
stated the department recycles its paint and used vehicle oil.

Member DelLorenzo made a motion, seconded by Member Hoff, to concur with staff’s
recommendation to delete the policy and refer it to the full Transportation Board for approval.

Admin. Policy 5558 Use of Electronic Devices While Driving and Operating ITD Vehicles and
Equipment. ESRM Danner reviewed the Division of Human Resources (DHR) Defensive Driving
Vehicle Usage training (recently implemented as an online class and a requirement for all state
employees) with the corresponding requirement to sign an acknowledgment form upon
completion. It was brought to ITD’s attention that there is a discrepancy between DHR’s
acknowledgement form and ITD’s Admin. Policy 5558 regarding the use of cell phones. With
recent changes, DHR follows state law that allows for hands-free cell phone use whereas ITD
policy prohibits any cell phone use.

Director Stokes stated he welcomed the subcommittee’s input in consideration prior to
making any changes to the department’s policy. It is permissible for ITD to have a more restrictive
policy. It does, however, present a legal anomaly so decisions need to be considered. Currently,
radios are in some state vehicles and available for staff’s use. Director Stokes stated the
department will continue to review options.
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Member Delorenzo supports the use of hands-free cell phones stating it may be safer
than employees having to pull over and potentially putting them in an unsafe situation. Another
point, if allowed, it could be safer if it was hands-free versus handling a radio. Member Hoff
agreed.

Member Osborn invited Member Thompson to comment. Having had both options when
his business was in operation, he does not have any problems with hands-free cell use.

Director Stokes pointed out Policy 5558 was last updated in 2020. As considerations are
taken into account, the department would not endorse personal cell phone activity when driving
a state vehicle and would encourage employees to use good judgement.

Admin. Policy 5538 Purchase, Inventory and Disposal of Property. BSM Doane reported on
the proposed changes for Admin. Policy 5538. The main purpose is to establish who is responsible
for managing these activities and delegating specific duties for each — purchasing, payments, and
accountability and disposal of personal state property. The Chief Administrative Officer is
responsible who then delegates to appropriate managers within the Division of Administration.
The statement on the use of state property was also clarified.

Member Hoff made a motion, seconded by Member Delorenzo, to concur with staff’s
recommendation to revise the policy and refer it to the full Transportation Board for approval.

Board Policy 4085 and Admin. Policy 5085 Rail-Highway Crossing Program. RHCP Manager
Schwendiman reported on the proposed revisions for 4085. Changes are mainly administrative
clerical updates and includes a statement about staffing giving an annual RHCP update to the
Board. Previously, the annual update was only in 5085. Revisions to 5085 are similar -
administrative changes, updates to the Railroad Operation and Safety Team’s membership and
removes the specific month when the Board receives the RHCP report update.

In response to Member Delorenzo’s question regarding the reason for the percentage
change from 2% to 8% of Federal Section 130 funds that may be used for data compilation and
analysis, RCHP Manager Schwendiman confirmed that was a federal code change.

Member DelLorenzo made a motion, seconded by Member Hoff, to concur with staff’s
recommendation to revise the policy and refer it to the full Transportation Board for approval.

The meeting adjourned at 1:58 P.M.

Respectfully submitted by:
LORRAINE DENNIS
Business Executive, Idaho Transportation Board



ADMINISTRATIVE POLICY 5534
Page 1 of 2

IDEN TIFICATION OF ITD PROPERTY-ANDPUBHICATONS BRANDING

5

6

7 Purpose

8 The purpose of thls pohcy is to standardlze the use of the Idaho Transportatlon Department

9 (ITD) brand;—wh : : ; : :
10 -
11 Legal Authority
12 * Idaho Code 40-314(3) - Authority of Board to exercise any power or duty necessary to
13 implement and carry out the provisions of Title 40 and the control of the financial affairs of
14 the Board and the Department.
15 * Idaho Code 40-505 - The Director of the Idaho Transportation Department is the
16 administrative officer of the Board.
17
18
19
20
21
22 The official ITD brand —isshall be- the ITD logo accompanied by the department's
23 mission statement "Your Safety. Your Mobility. Your Economic Opportunity B e
24 seriffont The standard and secondary logos can be used without the mission statement
25 wheneve1 practlcal or at the dlscretlon of the Ofﬁce of Commumcatmn—é@@@)—"lih%mrsaeﬁ
26 ahen e
27

Your Safety « Your Mobility
Your Economic Opportunity

29 The ITD brand shall be used on all department documents, web pages, presentation slides, forms,
30  brochures, shoulder patches and wherever deemed advisable.

31 Best practices for use of the brand and logos, as well as sub brands, are documented in the Brand
32  Guide. Contact the OOCffice-of Communication to obtain copies of the guide, brand and logos
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digital-copies—ofthe-brand._Any person or group interested in developing a brand for a project,
awards, eroup of employees, etc. must first consult with and receive approval from the OOC.

Department vehicles and other large equrpment shall be 1dent1ﬁed wrth the standard departrnent

logo as noted in the Main

and-RegistrationOperations Manual Chapter 9

Signed

Brian-W-NessL. Scott Stokes
Director

Date: 6432017




ADMINISTRATIVE POLICY 5534
Page 1 of 1

IDENTIFICATION OF ITD BRANDING

Purpose

The purpose of this policy is to standardize the use of the Idaho Transportation Department
(ITD) brand.

Legal Authority

* Idaho Code 40-314(3) - Authority of Board to exercise any power or duty necessary to
implement and carry out the provisions of Title 40 and the control of the financial affairs of
the Board and the Department.

* Idaho Code 40-505 - The Director of the Idaho Transportation Department is the
administrative officer of the Board.

The official ITD brand is the ITD logo accompanied by the department's mission statement "Y our
Safety. Your Mobility. Your Economic Opportunity." The standard and secondary logos can be
used without the mission statement whenever practical or at the discretion of the Office of
Communication (OOC).

The ITD brand shall be used on all department documents, web pages, presentation slides, forms,
brochures, shoulder patches and wherever deemed advisable.

Best practices for use of the brand and logos, as well as sub brands, are documented in the Brand
Guide. Contact the OOC to obtain copies of the guide, brand and logos. Any person or group
interested in developing a brand for a project, awards, group of employees, etc. must first consult
with and receive approval from the OOC.

Department vehicles and other large equipment shall be identified with the standard department
logo as noted in the Operations Manual, Chapter 9.

Date:

L. Scott Stokes
Director
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ADMINISTRATIVE POLICY 5057
Page 1 of 2

RELEASE OF DEPARTMENT INFORMATION TO THE MEDIA

Purpose
The purpose of this policy is to implement Board Policy 4057 directing the Director to establish

rules governing the release of information to the news media.

Legal Authority
e Idaho Code 40-314(1) - The Board shallmay establish the departmental internal
strudaemrmed necessary for the full and efficient administration of Title 40.

e Idaho Code 40-314(3) - The Board shallmay exercise any power or duty deemed necessary to
carry out the provisions of Title 40.

The Office of Communication (OOC) is responsible for disseminating information to the news
media and building relationships within that community to inform the public. Informing the
public builds trust. While the OOC maintains many channels to directly communicate with the
public, news media remain a traditional source of information with quick and transparent access
to a greater number of Idahoans. Inquiries from the news media shall be answered in a timely
and cooperative manner. Release of information to the media shall follow these guidelines:

News Releases

News releases are the primary means of communicating with news media and shall be approved
by the appropriate Operating Officer, Division Administrator, District Engineer, Section or Unit
Supervisor, or higher authority. The Office-of CommunieationsOOC shall have responsibility for
reviewing and publishing all Department news releases, including those written by consultants.
Copies of published news releases shall be forwarded the day of the release to the appropriate
subject matter expert, Executive Leadership Team, division administrators andor district

engmeers as appropnatea&éth%@h%ﬁH&ghwa&Engme%@pem%mg—@ﬁﬁee%Dwmeﬂ

Any news releases issued in the name of the Idaho Transportation Board or on their behalf shall
be approved by the Board Chairman and Director prior to release.

Interacting with the Media

The OOC serves as the point of contact for all media inquiries. All requests for information or
media interviews shall be answered promptly and objectively. Facts, not opinions or speculation,
are the only acceptable response for department employees. Some requests may be directed
through the public records process if appropriate.

If employees outside of the OOC are contacted by news media or are asked to conduct an
interview on behalf of the department in an official capacity, they should notify the division
administrator or district engineer and the OOC and work with both parties to handle the request.
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If they can, they should provide the reporter’s name, organization, contact information, requested

information and deadline. Employees may interview or engage directly with the news media with

support from the OOC. Media training is available upon request.

Brian W-Ness L. Scott Stokes

Director

Date




ADMINISTRATIVE POLICY 5057
Page 1 of 2

RELEASE OF DEPARTMENT INFORMATION TO THE MEDIA

Purpose
The purpose of this policy is to implement Board Policy 4057 directing the Director to establish

rules governing the release of information to the news media.

Legal Authority
e Idaho Code 40-314(1) - The Board shall establish the departmental internal structure deemed
necessary for the full and efficient administration of Title 40.

e Idaho Code 40-314(3) - The Board shall exercise any power or duty deemed necessary to
carry out the provisions of Title 40.

The Office of Communication (OOC) is responsible for disseminating information to the news
media and building relationships within that community to inform the public. Informing the
public builds trust. While the OOC maintains many channels to directly communicate with the
public, news media remain a traditional source of information with quick and transparent access
to a greater number of Idahoans. Inquiries from the news media shall be answered in a timely
and cooperative manner. Release of information to the media shall follow these guidelines:

News Releases

News releases are the primary means of communicating with news media and shall be approved
by the appropriate Operating Officer, Division Administrator, District Engineer, Section or Unit
Supervisor, or higher authority. The OOC shall have responsibility for reviewing and publishing
all Department news releases, including those written by consultants. Copies of published news
releases shall be forwarded the day of the release to the subject matter expert, Executive
Leadership Team, division administrators or district engineers, as appropriate.

Any news releases issued in the name of the Idaho Transportation Board or on their behalf shall
be approved by the Board Chairman and Director prior to release.

Interacting with the Media

The OOC serves as the point of contact for all media inquiries. All requests for information or
media interviews shall be answered promptly and objectively. Facts, not opinions or speculation,
are the only acceptable response for department employees. Some requests may be directed
through the public records process if appropriate.

If employees outside of the OOC are contacted by news media or are asked to conduct an
interview on behalf of the department in an official capacity, they should notify the division
administrator or district engineer and the OOC and work with both parties to handle the request.



ADMINISTRATIVE POLICY 5057
Page 2 of 2

If they can, they should provide the reporter’s name, organization, contact information, requested
information and deadline. Employees may interview or engage directly with the news media with
support from the OOC. Media training is available upon request.

Date:

L. Scott Stokes
Director
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Your Safety « Your Mobility
Your Economic Opportunity

Board Policy 4048
Page1-of4

FREIGHT ADVISORY COMMITTEE

Purpose

The Idaho Transportation Department values the expertise and guidance of advisory boards and
committees.

The purpose of the Freight Advisory Committee is to provide the Idaho Transportation Department with
current industry knowledge, analysis, and insights to consider in the department’s decision-making

Proccsses.

Legal Authority

Idaho Code 40-307 - For the administration of their function, the Board may employ such persons as are
deemed necessary.

Idaho Code 40-314(3) - Authority of Board to exercise powers necessary to implement the provisions of
Title 40.

Idaho Code 74-203 -Open Meeting Requirements.
Eederal Code 49 U.S. Code, Subtitle IX, Chapter 702, 70201 - State Freight Advisory Committees.
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The Idaho Transportation Department requests the advice of the Freight Advisory Committee on issues of
safety, mobility, and economic vitality of the freight industry. The Freight Advisory Committee serves as
a forum for freight stakeholders, the private sector and government agencies to advise the Idaho
Transportation Department on freight transportation needs, transportation policy, transportation projects
and project funding in developing a safe, efficient and connected freight transportation system. supperting
the-economie-vitality-efIdahe. This advice may take place in the form of candid and robust conversations
or specific recommendations.

Recommendations or ideas about policy changes that may require legislative action may be made to the
Idaho Transportation Department. The Idaho Transportation Department will consider the
recommendations internally and determine if further review is warranted. If approved by the Idaho
Transportation Board, the idea will be advanced to the executive branch process for further consideration.

The Governor’s Office and the Division of Financial Management, working with The Idaho
Transportation Department staff, act as clearinghouses to ensure a cohesive executive branch position on
all legislative issues. While members are free to share their opinions on various topics, they shall not
individually represent the advisory committee to external stakeholders or legislators about a potential
legislative issue until the Idaho Transportation Department confirms alignment with the Governor’s
Office.

The Idaho Transportation Board shall appoint the Freight Advisory Committee Chairman and the Chair
serves at the pleasure of the Transportation Board.

The Freight Advisory Committee will meet regularly and as necessary as determined by the Director or
Freight Program Manager. The Freight Advisory Committee Chairman, or his designee, will present
annually to the Idaho Transportation Board a summary of its activities.

Approved by the Board on:

Sisned Date: 42221

Bill Moad
Board Chairman
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Board Policy 4048
Page 1 of 2

FREIGHT ADVISORY COMMITTEE
Purpose

The Idaho Transportation Department values the expertise and guidance of advisory boards
and committees.

The purpose of the Freight Advisory Committee is to provide the Idaho Transportation
Department with current industry knowledge, analysis, and insights to consider in the
department’s decision-making processes.

Legal Authority

Idaho Code 40-307 - For the administration of their function, the Board may employ such
persons as are deemed necessary.

Idaho Code 40-314(3) - Authority of Board to exercise powers necessary to implement the
provisions of Title 40.

Idaho Code 74-203 -Open Meeting Requirements.
49 U.S. Code, Subtitle IX, Chapter 702, 70201 - State Freight Advisory Committees.

The Idaho Transportation Department requests the advice of the Freight Advisory
Committee on issues of safety, mobility, and economic vitality of the freight industry. The
Freight Advisory Committee serves as a forum for freight stakeholders, the private sector
and government agencies to advise the Idaho Transportation Department on freight
transportation needs, transportation policy, transportation projects and project funding in
developing a safe, efficient, and connected freight transportation system. This advice may
take place in the form of candid and robust conversations or specific recommendations.

Recommendations or ideas about policy changes that may require legislative action may be
made to the Idaho Transportation Department. The Idaho Transportation Department will
consider the recommendations internally and determine if further review is warranted. If
approved by the Idaho Transportation Board, the idea will be advanced to the executive
branch process for further consideration.

The Governor’s Office and the Division of Financial Management, working with The Idaho
Transportation Department staff, act as clearinghouses to ensure a cohesive executive
branch position on all legislative issues. While members are free to share their opinions on
various topics, they shall not individually represent the advisory committee to external
stakeholders or legislators about a potential legislative issue until the Idaho Transportation
Department confirms alignment with the Governor’s Office.

15



Board Policy 4048
Page 2 of 2

The Idaho Transportation Board shall appoint the Freight Advisory Committee Chairman
and the Chair serves at the pleasure of the Board.

The Freight Advisory Committee will meet regularly and as necessary as determined by the
Director or Freight Program Manager. The Freight Advisory Committee Chairman, or his

designee, will present annually to the Idaho Transportation Board a summary of its
activities.

Approved by the Board on:

Date:

Bill Moad
Board Chairman

16
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Your Safety - Your Mobility
Your Economic Opportunity

Administrative Policy 5048
Page 1 of 1 3
FREIGHT ADVISORY COMMITTEE

Purpose

This administrative policy implements Board p Policy 4048—Fhis-peliey-sets-forth-the-goals-objeetives-
and-expeetations concerning the activities of the tdahe Freight Advisory Committee (FAC)-and-its-
members:

Legal Authority
Idaho Code 40-307 - For the administration of their function, the Board may employ such persons as are
deemed necessary.

Idaho Code 40-314(3) - Authority of Board to exercise powers necessary to implement the provisions of
Title 40.

Idaho Code 74-203 - Open Meeting Requirements.

Eederal-Code 49 U.S. Code, Subtitle IX, Chapter 702, 70201 - State Freight Advisory Committeess—
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On behalf of the Director, all Idaho Transportation Department activities concerning the Freight

Advisory Committee shall be the responsibility of the Freight Program Manager.

In order to give proper consideration to matters concerning the freight industry in the state of Idaho, the

Idaho Transportation Department requests the Freight Advisory Committee to function in the
following manner:

e Serve as a forum for discussion regarding freight movement and freight infrastructure within
Idaho.

e Advise the Idaho Transportation Department on freight-related issues, priorities, and funding
needs.

e Educate freight stakeholders, the public and decision-makers on the importance of freight, its
connection to the economy and its reliance on the transportation system.

e (Collaborate with other agencies and organizations on data and information sharing to promote
informed decision-making.

The Freight Advisory Committee shall consist of seven voting members; one Chair and six district
members representing each one of Idaho’s six districts serving a 3-year term, except that the initial
appointment may be for one to three years structured to allow two members to be appointed or
reappointed each year. All appointments shall expire on December 31, after their respective one, two,
or three-year appointment. The term of each member shall begin upon their appointment. The district
representatives shall represent freight industries and stakeholder interests within their district. The
Chair is appointed by the Idaho Transportation Board.

Signed 7921

BrianNess Date
L. Scott Stokes
Director
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Administrative Policy 5048
Page 1 of 2

FREIGHT ADVISORY COMMITTEE

Purpose

This policy implements Board Policy 4048 concerning the activities of the Freight Advisory
Committee.

Legal Authority

Idaho Code 40-307 - For the administration of their function, the Board may employ such persons as
are deemed necessary.

Idaho Code 40-314(3) - Authority of Board to exercise powers necessary to implement the provisions
of Title 40.

Idaho Code 74-203 - Open Meeting Requirements.
49 U.S. Code, Subtitle IX, Chapter 702, 70201 - State Freight Advisory Committees.

On behalf of the Director, all Idaho Transportation Department activities concerning the Freight
Advisory Committee shall be the responsibility of the Freight Program Manager.

In order to give proper consideration to matters concerning the freight industry in the state of
Idaho, the Idaho Transportation Department requests the Freight Advisory Committee to function
in the following manner:

e Serve as a forum for discussion regarding freight movement and freight infrastructure within
Idaho.

e Advise the Idaho Transportation Department on freight-related issues, priorities, and funding
needs.

e Educate freight stakeholders, the public and decision-makers on the importance of freight, its
connection to the economy and its reliance on the transportation system.

e Collaborate with other agencies and organizations on data and information sharing to
promote informed decision-making.

The Freight Advisory Committee shall consist of seven voting members; one Chair and six district
members representing each one of Idaho’s six districts serving a 3-year term, except that the initial
appointment may be for one to three years structured to allow two members to be appointed or
reappointed each year. All appointments shall expire on December 31, after their respective one,
two, or three-year appointment. The term of each member shall begin upon their appointment.
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Administrative Policy 5048
Page 2 of 2

The district representatives shall represent freight industries and stakeholder interests within their
district. The Chair is appointed by the Idaho Transportation Board.

L. Scott Stokes Date
Director
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